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RFP No. 2012-06-3501

REQUEST FOR PROPOSALS

“Analytical and Consulting Services, Laboratories A and B”
Louisiana Department of Environmental Quality

PART 1. ADMINISTRATIVE INFORMATION

1.1 Request for Proposals (RFP)

The Louisiana Department of Environmental Quality, hereinafter referred to as “the
Department”, requires the services of a well-qualified contractor to provide assistance in
obtaining quality, legally defensible analytical data to support the Department’s monitoring,
assessment, and remediation activities. The goals are to support the Department’s mission for the
assessment and monitoring of environmental conditions, as well as the investigation of sites of
known, suspected, or potential contamination through the State. The Department invites all
qualified parties (companies and individuals) to submit proposals for providing these services.
The Department anticipates that two (2) contracts will be awarded (Laboratories A and B).

1.2 Contract Term and Compensation

The term of the contract resulting from this RFP will be twelve months (12) months, beginning
approximately June 1, 2012, and ending approximately May 31, 2013, with the option to renew
annually up to 2 additional years (not to exceed a total of 36 months), Compensation for contract
services will be based on the Schedule of Prices A, B, C & D (see RFP Section 3.2.7) to be
incorporated into the contract, with a maximum total contract cost based on the anticipated
number of units of requested services and the rates resulting from the RFP process.  This
contract and any amendments require the approval of the Division of Administration, Office of
Contractual Review.

Although the contract will be federally funded in part, neither the United States Environmental
Protection Agency, nor any other federal departments, agencies, or employees are, or will be, a
party to this RFP or any resulting contract.

1.3  Proposal Preparation

Instructions for preparing proposals are provided in Part HI below. Proposals submitted for
consideration should follow the specified order of presentation and format.

1.4 Questions and Answers

It is not intended that a pre-proposal conference be held. Any and all questions regarding this
Request for Proposals must be submitted in writing to the Department’s Financial Services
Division no later than 3:00 p.m. local time on or before February 9, 2012. Do not contact
other Department program personnel with questions regarding this RFP.
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Questions may be mailed to:

Helen Hebert

Financial Services Division

Loouisiana Department of Environmental Quality
P. O. Box 4303

Baton Rouge, LA 70821-4303

or submitted by e-mail to: _ DEQ-Sect-Procurement@la.gov
Questions will also be accepted by FAX at (225) 219-3823.

Responses to these questions can be accessed by going to www.deq.louisiana,gov/RFP.
Additionally, Questions and Answers will also be posted to LaPAC as an addendum to the RFP.
It is the responsibility of potential proposers to check the web site prior to submitting their
proposal to verify that they have the most recent updates (i.e. questions and answers, addendums,
additional information, etc.). Proposals that do not use the most recent updates will be scored
accordingly.

1.5  Submission of Proposals

If you desire to submit a proposal, one (1) original of the technical proposal and financial
information shall, and five (5) copies of the technical proposal should be submitted to the
Louisiana Department of Environmental Quality (LDEQ), Financial Services Division, no later
than 3:00 p.m. local time on or before February 24, 2012, Proposals, amendments, and any
other information received after this date and time will not be considered.

All proposals should be delivered to:

Sharon Schexnayder, Financial Services Division
Louisiana Department of Environmental Quality
602 N. Fifth Street, Galvez Bldg.

Baton Rouge, Louisiana 70802

Mail through the U. S. Postal Services is not delivered directly to the Department’s headquarters
building. Therefore, proposers are advised to hand deliver or send their proposals by some
means other than the U.S. Mail. Proposers are further advised not to wait until the last day to
dispatch their proposals. Maximum competition is encouraged but time extensions for
messenger delays, traffic, fogbound airplanes, or other causes will not be granted. Proposals will
not be accepted by facsimile (FAX) or electronic mail (e-mail).

Proposers are solely responsible for the timely delivery of their proposals. The Department will
not acknowledge by mail or telephone timely receipt of proposals.
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1.6 Changes, Addendum, or Withdrawal of Proposals

Any changes or addenda to a proposal must be submitted in writing, signed by an authorized
representative of the proposer, cross-referenced clearly to the relevant proposal section, and
received by the Department prior to the proposal due date and time. All changes and addenda
must meet all requirements for the proposal. Any proposer choosing to withdraw its proposal
must submit a written withdrawal request to the Department.

1.7 RFP Schedule Summary

The events and dates summarized in Table 1 represent milestones in the Depariment’s RFP
process; however, the Department reserves the right to deviate from this schedule.

Table 1. RFP Schedule Summary.

Event Date Local Time
Begin Advertisement of RFP 1/25/12 e
Deadline for the Department receipt of written 2/9/12
questions from prospective proposers
Proposal due date and time 2/24/12
Oral presentations by proposers (if required) To be scheduled
Estimated award date Approximately
3/21/12
Estimated initiation of the contract period Approximately
4/21/12

1.8 Definitions
Shall, Will, Must: Denote a mandatory requirement

Should, Can, May: Denote a preference, not a mandatory requirement

Page 3 of 18



RFP No. 2012-06-3501

PART II. GENERAL INFORMATION

2.1 Corporation Requirements

If the tentatively selected Contractor is a corporation not incorporated under the laws of the State
of Louisiana, the Contractor shall have obtained a Certificate of Authority pursuant to La. R.S.
12:301-302 from the Louisiana Secretary of State, Corporations Division, 3851 Essen Lane,
Baton Rouge, Louisiana, 70809, (225) 925-4704. The Certificate of Authority must be provided
prior to contracting with the Department.

If the tentatively selected Contractor is a for-profit corporation whose stock is not publicly
traded, the Contractor shall ensure that a Disclosure of Ownership form has been properly filed
with the Louisiana Secretary of State's office before contracting with state government. The
Disclosure of Ownership Affidavit must be provided prior to contracting with the Department.

2.2 Code of Ethices for State Employees

Proposers are hereby advised that contractors may, in certain circumstances, be deemed "public
employees" as interpreted by the Louisiana Board of Ethics. Potential contractors are
responsible for determining that there will be no conflict or violation of the Ethics Code if their
company is awarded the contract. (See Appendix C, Sample Contract, Article 23),

2.3 Insurance Requirements

Potential contractors are encouraged to carefully examine the insurance coverages that will be
required by the contract. (See Appendix C, Sample Contract, Article 27). Certificates of
insurance, signed by a person authorized by that insurer to bind coverage on its behalf, must be
provided by the successful contractor and approved by the Department before work begins.
Furthermore, the successful contractor must include all subcontractors as insured under its
policies or shall be responsible for verifying and maintaining the Certificates provided by each
subcontractor.

2.4  Laboratory Accreditation

In accordance with LAC 33:1.4501, any commercial laboratory (as defined in LAC 33:1.4503)
shall be accredited by the Louisiana Environmental Laboratory Accreditation Program (LELAP)
prior to commencing analytical work. Each such laboratory must be certified for the
method/matrix/analytes necessary to perform the analytical work required in Attachment 1,
Statement of Work. The Department shall not accept analytical data generated by any
commercial laboratory that is not accredited by LELAP in accordance with LAC 33:1.4501
through 5915. All analytical data must be submitted in a format approved by the Department
Project Manager and shall meet the requirements of LAC 33:1.5313 and the 2003 National
Environmental Laboratory Accreditation Conference (NELAC) Standards.
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Any laboratory other than a commercial laboratory (as defined in LAC 33:1.4503) shall meet at a
minimum the quality systems requirements found in LAC 33:1.Chapter 53 and in Chapter 5 of
the 2003 NELAC Standards. All analytical data must be submitted in a format approved by the
Department Project Manager and meet the requirements of LAC 33:1.5313 and the 2003 NELAC
Standards.

Evidence of LELAP accreditation for any/all laboratories proposed to be used by the Contractor
must be provided and approved by the Department before work begins.

The Contractor must be accredited at the time of proposal submission OR have submitted an
application for accreditation prior to the proposal deadline, either as prime Contractor or via
accredited subcontractor.

2.5  Proposal Costs

Proposers are responsible for all costs incurred for the preparation of their proposals. Proposals
received in response to this RFP are subject to the Louisiana Public Records Law and become
the property of the Department and will not be returned.

2.6 Veteran-Owned and Service-Connected Small Entrepreneurships (Veteran
Initiative) and Louisiana Initiative for Small Entrepreneurships (Hudson Initiative)
Programs

Each Proposer should address how the firm will meet the following:

The State of Louisiana Veteran and Hudson Initiatives are designed to provide additional
opportunities for Louisiana-based small entrepreneurships (sometimes referred to as LaVet's and
SE's respectively) to participate in contracting and procurement with the state. A certified
Veteran-Owned and Service-Connected Disabled Veteran-Owned small entrepreneurship
(LaVet) and a Louisiana Initiative for Small Entrepreneurships (Hudson Initiative) small
entrepreneurship are businesses that have been certified by the Louisiana Department of
Economic Development. All eligible vendors are encouraged to become certified. Qualification
requirements and online certification are available at

hitps://smallbiz.louisianaforward.com/index_2.asp.

A current list of certified Veteran-Owned and Service-Connected Disabled Veteran-Owned and
Hudson Initiative small entrepreneurships may be oblained from the Louisiana Economic
Development Certification System at https://smallbiz.louisianaforward.com/index_2.asp.
Additionally, a list of Hudson and Veteran Initiative small entrepreneurships, which have been
certified by the Louisiana Department of Economic Development and who have opted to register
in the State of Louisiana LaGov Supplier Portal
https:/lagoverpvendor.doa.louisiana.goy/irj/portal/anonvmous?guest user=self teg may be
accessed from the State of Louisiana Procurement and Contract (LaPAC) Network
http://wwwprd.doa. louisiana.gov/osp/lapac/vendor/srchven.asp. When using this site, determine
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the search criteria (i.e. alphabetized list of all certified vendors, by commodities, efc.) and select
SmallE, VSE, or DVSE.

If a proposer is not a certified small entrepreneurship as described herein, but plans to use
certified small entrepreneurship(s), proposer shall include in their proposal the names of their
certified Veteran Initiative or Hudson Initiative small entrepreneurship subcontractor(s), a
description of the work each will perform, and the dollar value of each subcontract.

During the term of the contract and at expiration, the Contractor will also be required to report
Veteran-Owned and Service-Connected Disabled Veteran-Owned and Hudson Initiative small
entrepreneurship subcontractor or distributor participation and the dollar amount of each. See
Attachment 3, Form A.

The statutes (R.S 39:2171 et seq.) concerning the Veteran Initiative may be viewed at
http://www.legis.state.la.us/lss/lss.asp?doc=671504; and the statutes (R.S 39:2001 ef. seq.)
concerning the Hudson Initiative may be viewed at
http.//www.legis.state.la.us/Iss/lss.asp?doc=96265. The rules for the Veteran Initiative (LAC
19:VIL. Chapters 11 and 15) and for the Hudson Initiative (LAC 19:VIII Chapters 11 and 13)
may be viewed at http://www.doa.louisiana,. gov/osp/se/se. htm.
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PART III. PROPOSAL PREPARATION INSTRUCTIONS

3.1 Proposal Content

Proposals submitted in response to this RFP should include as much detail as practical to provide
a straightforward, clear, and concise description of the proposer’s ability to meet the
requirements of the RFP. The proposer should demonstrate his understanding of the
Department’s requirements, Each proposer is solely responsible for the accuracy and
completeness of his proposal.

3.2 Elements for Technical Proposal (Volume I)

Each proposer should address the elements described by this section in his Technical Proposal in
the order listed.

3.2.1 Proposal Cover Sheet

Each proposer must complete Appendix A, Proposal Cover Sheet. Proposals lacking a
signed cover sheet shall be disqualified.

3.2.2 Table of Contents

Each proposer should include a paginated Table of Contents to facilitate locating
proposal information,

3.2.3 Scope of Services

Each proposer should submit a Scope of Services that clearly and concisely describes his
technical and management approach to completing the requirements described in
Attachment 1, Statement of Work (SOW). The proposer’s Scope of Services should be
presented in as much detail as judged necessary by the proposer. An unsupported
statement that the proposer will comply with all the requirements of this solicitation is not
acceptable.

Each proposer's Scope of Services should include a brief introduction followed by a
discussion of the following technical elements, in the order listed.

(1) Project Management

The proposer should describe the proposed approach to project management, including,
at a minimum, the following information:

(a) Overall company organization
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Describe the overall organization of the company. Include a company
organizational chart. If multiple offices are involved in the project, describe how
the home office and branch offices will interact with each other and with the
Department.  Include a description of the involvement of any proposed
subcontractors in this project (See Item 3.2.6, Subcontractors).

(b)  Project organization
The proposer should provide the following information

Provide a project-specific organizational chart identifying the propeser’s key
personnel and key subcontractor personnel proposed for work on this project.
This chart should specifically include, but need not be limited to, all professional
level personnel and project manager positions. Show the lines of authority and
lines of communication among all participants, including management,
supervisory, and technical staff, points of contact for the Department, and any
subcontractor relationships. The chart should be realistic and practical. The
organizational chart should be accompanied by a narrative identifying the
function and responsibilities of each position identified in the organizational chart
and the names of specific personnel proposed for assignment to these positions
(include dual assignments, multiple individuals assigned to one position, and
subcontractors).

(c) Management approach

The proposer should describe the proposed approach to project management.
Project management shall include, but is not limited to, supervision of the
Contractor's personnel, communication between the Contractor and the
Department, meetings and training sessions, contract administration, and
preparation and submission of submittals and deliverables in general. The
proposer should include a statement in his proposal assuring the Department that
all management policies and procedures are compliant with LELAP requirements.

Performance of Project Tasks

The selected proposer must be capable, by itself or by using a subcontractor, of
performing 100% of the analytes listed in Attachment 2, Schedule of Prices A and B and
Exhibit 1, and at least 50% of the analytes listed in Attachment 2, Schedule of Prices C
and Exhibit 2 (i.e., 45 out of 90 tests). Proposers are encouraged to provide as much
comprehensive coverage of tests and analytes as possible in Schedule of Prices C.
Proposers should specifically address their ability to perform all of the analytes in
Attachment 2, Schedule of Prices A and B and Exhibit 1, and at least 45 of the 90 tests in
Attachment 2, Schedule of Prices C and Exhibit 2, where applicable, as well as defining
which 45 of the 90 the proposer can perform, The Department will take into
consideration the number and types of analytes tests when scoring the proposal.
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Alternate test methods shall be allowed only with prior Department approval as indicated
in Attachment 1, Statement of Work, Section 2.3, Analytical Methods and Procedures.
Any method modifications should be described in detail in proposals. However,
proposers offering excessive alternate methods, other than those methods listed in
Schedule of Prices A, B, and C, will receive lower scores during the proposal evaluation
process.

The proposer should describe the proposed approach to the performance of the technical
tasks described in Attachment 1, (SOW). The proposer should include a description of
deliverables to be received by the Department as end products of the services rendered.

(3) Standard Operating Procedures (SOP)

The Standard Operating Procedures (SOP) of the selected proposer and any proposed
subcontractor shall be maintained at the laboratory for accreditation purposes and are not
required o be submitted with proposals and, therefore, will not be evaluated. The
proposer should include a statement in his proposal assuring the Department that all
LELAP SOP requirements and method-specific requirements will be met for requested
analyses.

4 Quality Assurance/Quality Control (QA/QC) Plans

For the purposes of this RFP, QA/QC Plans shall be maintained at the laboratory for
accreditation and are not required to be submitted with proposals and, therefore, will not
be evaluated. The proposer should include a statement in his proposal assuring the
Department that all LELAP QA/QC requirements and method-specific requirements will
be met for requested analyses.

(5)  Equipment, Facilities, Location, and Availability

Proposers should demonstrate that the convenience of their laboratory will meet the
provisions as defined in Attachment 1, SOW, including but not limited to Item 2.6,
Sample Pickup and Transport, and Item 2.12, Tumnaround Time. Proposers should
discuss their hours of operation, sample pickup proposals to each listed regional office,
and weekend, after hours, and holiday availability.  The proper should include a
statement in his proposal assuring the Department that all LELAP requirements
pertaining to equipment and facilities will be met.

3.2.4 Personnel Qualifications and Experience
The Department anticipates the need for the following Contractor or subceontractor

personnel, with relevant experience in analytical and analytical consulting services: key
management personnel, supervisory personnel, and expert witnesses. Education and
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experience requirements should include, but are not limited Attachment 1, Statement of
Work, Section 4.0, Minimum Qualifications of the Contractor’s Personnel, The
Department will consider only experience that is relevant to the tasks listed in
Attachment 1 (SOW).

The proposer should describe the qualifications and experience of all key personnel
designated in the project-specific organizational chart (provided under Section 3.2.3, Item
1b. above) as assigned to this project. The proposer should include résumés (key
personnel only) showing each assigned individual’s education, registrations,
accomplishments, and experience.

Specific names and résumés of non-supervisory personnel are not required to be
submitted with proposals. The proposer should include a statement in his proposal
assuring the Department that all LELAP personnel qualification requirements will be
met,

3.2.,5 Company Qualifications and Experience

The proposer should describe the company’s qualifications and experience that are
relevant to the proposed tasks listed in Attachment 1 (SOW). Experience will be
considered relevant if prior projects’ major features include analytical and analytical
consulting services equivalent to those listed in the Schedule of Prices A, B, C and D.
Both government and privately-sponsored work may be included. Experience gained
through previous contracts with the Department may be considered by the Department for
proposal evaluation, whether or not listed by the proposer.

Each proposer should describe projects undertaken by his company during the past three
(3) years from the proposal submittal date. Experience gained through joint ventures by
the company may be included. In the event that the company has not done business
under its present organizational name and status for three (3) years, other corporate
experience brought to the company through mergers or similar corporate creations may
be added.

The proposer's experience information should be submitted in the tabular format provided
in Appendix B, Experience Table. The table may be enlarged or duplicated as necessary
to provide all required information. For each listed project, the proposer should provide:
(1 the name and address of the client (sponsoring agency or company);

(2) the name, telephone number, and email address of the client's contact person;

3) the project title and contract number;

4 the starting and ending dates of the project (contract term);

(5) the total dollar amount of the project; and
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(6) a brief description of the project.

Each proposer may include as many entries as he desires, however, only complete entries
will be considered. Because the Department will contact a representative sample of the
listed clients as references during the evaluation process, proposers should verify that all
client contact information and telephone numbers are current.

3.2.6 Subcontractors

All subcontractors used by the Contractor for this project should be identified on
Appendix A, Proposal Cover Sheet. The proposer should provide a signed letter of
agreement or a copy of a signed contract from any subcontractor. This commitment must
demonstrate the subcontractor’s willingness to undertake his portion of the proposed
project.

3.2.7 Price Proposal (Schedule of Prices)

Each proposer must submit a price proposal using the Department's pricing structure
provided in Attachment 2, Schedule of Prices A, B, C & D. No other format is
acceptable. Proposals not including a Schedule of Prices shall be disqualified.
Additionally, blanks on the Schedule of Prices must be completed as follows:

¢ Schedule of Prices A and B: All blanks in the rate column and in the accreditation

status column must be completed.

* Schedule of Prices C: All blanks in the rate column must be completed. If the
method is not performed by the laboratory, *No Bid” should be entered in the rate
column. All applicable blanks in the accreditation status column must be
completed (i.e., consistent with the offered tests in response to the minimum 50%
test coverage requirement.)

* Schedule of Prices D: All blanks must be completed.

For items with no charge, “$0” must be entered. If a proposer identifies deficiencies or
errors in this format, he should bring this information to the attention of the Department,
The Department will review the information and if necessary will issue any correction as
an addendum to the RFP.

Only Attachment 2, Schedule of Prices A, B, C and D will be considered in evaluating
the price proposal. The proposer is advised to not include any additional terms and
conditions, company fee schedules, etc., as they will not be considered.

In Attachment 2, Schedule of Prices A, B, and C, proposers shall include prices for only
those tests/methods/analytes for which they are currently accredited or for which they
have applied for accreditation by the proposal due date. Proposers shall distinguish
between these two options in the Accreditation Status column in the Schedule of Prices
documents by use of a C for current accreditation status or an A to indicate the
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tests/methods/analytes for which they have gpplied for accreditation by the proposal due
date.

To complete the Schedule of Prices, each proposer shall provide single unit rates for the
analyses and labor categories listed and multipliers where indicated, All analyses rates
shall apply to summary reports, normal turnaround and Contractor provision of
containers/preservatives/supplies. Multipliers shall be provided by proposers for full data
reports and rapid turnaround times.

Multiple methods are listed for some parameters. The laboratories shall include a price
for every method they are accredited to perform (per accreditation discussion above),
either as prime Contractor or via accredited subcontractor. On Schedule of Prices C, if the
method is not performed by the laboratory, “No Bid” should be entered in the rate block.

3.3  Elements for Financial Information (Volume II)

Financial information is used for determination of responsibility (See Section 4.6), and not as
evaluation criteria. In a separate volume, proposals should include evidence demonstrating the
proposer’s financial capability to carry out this project. Evidence can include, but is not limited
to:

. (Preferred) Financial Statements reviewed by an independent CPA for the past 3
years. This includes:
o Notes to the Financial Statements, and
o The CPA’s Reviewed Report for each year

. Letter of intent to obtain a Letter of Credit
] Letter of intent to obtain a 100% Performance Bond

If a performance bond is required, the successful proposer shall be required to provide a
performance (surety) bond in the amount of 100% of the confract to insure the successful
performance under the terms and conditions of the contract negotiated between the successful
proposer and the State. Any performance bond furnished shall be written by a surety or
insurance company currently on the U.S. Department of the Treasury Financial Management
Service list of approved bonding companies which is published annually in the Federal Register,
or by a Louisiana domiciled insurance company with at least an A-rating in the latest printing of
the A.M. Best's Key Rating Guide to write individual bonds up to 10 percent of policyholders'
surplus as shown in the A.M. Best's Key Rating Guide or by an insurance company that is either
domiciled in Louisiana or owned by Louisiana residents and is licensed to write surety bonds.

No surety or insurance company shall write a performance bond which is in excess of the amount
indicated as approved by the U.S. Department of the Treasury Financial Management Service list
or by a Louisiana domiciled insurance company with an A-rating by A.M. Best up to a limit of
10 percent of policyholders' surplus as shown by A.M. Best; companies authorized by this
Paragraph who are not on the treasury list shall not write a performance bond when the penalty
exceeds 15 percent of its capital and surplus, such capital and surplus being the amount by which
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the company's assets exceed its liabilities as reflected by the most recent financial statements
filed by the company with the Department of Insurance.

The selected proposer(s) may be required to provide additional information as requested by the
Department.

3.4  Proposal Format

Proposals submitted for consideration should follow the format and order of presentation
provided in Part III, Sections 3.1 and 3.2. Each volume of the proposal should be typed and
securely bound in a three ring binder. Pages of the technical proposal should be numbered
consecutively and each section should be marked by a labeled page divider, Proposals should be
prepared simply, legibly, and economically. Elaborate binders, color pictures, and promotional
material are neither necessary nor desired.

3.5 Use and Disclosure of Confidential Information

Pursuant to LSA-R.S. 30:2030 and R.S. 44:1, et seq., the Department records obtained in
response to this RFP shall be available to the public. If a proposer wishes to secure
nondisclosure of information contained in his proposal, the proposer must submit a written
request to the Secretary of the Department in accordance with LAC 33:I. Chapter 5 and
applicable laws. Upon review of the written request, the Secretary of the Department will
determine if the information requires confidentiality.
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PART IV. PROPOSAL EVALUATION AND SELECTION

4.1 Evaluation Process

A Selection Committee composed of the Department technical personnel will evaluate and rank
the proposals according to the criteria listed below in Section 4.2. Any proposal that does not
provide the following mandatory items shall be disqualified by the Department and shall not be
evaluated by the Selection Committee: '

(1) a signed Proposal Cover Sheet (Part I, Section 3.2.1);

(2}  a Schedule of Prices (Part I, Section 3.2.7);

(3) evidence of LELAP accreditation — evidence includes but is not limited to the
laboratory’s LELAP scope of accreditation, as well as the applicable scope of any
subcontractor OR evidence of an application for accreditation submitted prior to the
proposal deadline, either as prime Contractor or via accredited subcontractor (Part I,
Section 2.4); and

4) 100% test coverage for Schedule of Prices A and Schedule of Prices B and Exhibit 1, and
at least 50% test coverage for Schedule of Prices C and Exhibit 2 (i.e., 45 out of 90 tests)
(Part 11, Section 3.2.3 (2)).

Proposals will be evaluated in light of the material and the substantiating evidence presented in
the proposal, not on the basis of what can be inferred. Additionally, the Department may contact
a representative sample of the clients provided to describe the company’s experience as
references during the evaluation process. (See Section 3.2.5 above.)

The two responsible and qualified proposers with the highest rated proposals will be
recommended for tentative selection. The Selection Committee will report its comments and
recommendations to the Department Secretary or his designee. The tentative selection is subject
to the approval of the Secretary of the Department or his designee and the Division of
Administration, Office of Contractual Review. The Secretary of the Department or his designee
is the only individual who can legally commit the Department to the expenditure of funds in
connection with this proposed procurement. Any other commitment, either explicit or implied, is
invalid. The contracts will not be valid until approved by the Division of Administration, Office
of Contractual Review,

4,2 Evaluation Criteria

The Evaluation Team will evaluate and score the proposals using the criteria and scoring as
follows: '
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Table 2. Evaluation Criteria

CRITERIA MAXIMUM SCORE

1. Merit of the proposer's Scope of Services including 25
laboratory capacity and network availability (Part III,
Section 3.2.3) and overall quality of the proposal (Part ITi,
Sections 3.1 through 3.4).

2. Qualifications and relevant experience of the proposer's 15
key personnel assigned to the project (including
subcontracted personnel as allowed) (Part III, Sections
3.2.4 and 3.2.6).

3. Qualifications and relevant experience of the proposer in 20
providing in providing analytical and consulting services
equivalent to those listed in the Schedule of Prices A, B, C
and D (Part 111, Sections 3.2.5 and 3.2.6).

4. Price (Part IlI, Section 3.2.7). 30

5. Hudson/Veteran Small Entrepreneurship Program (Part 10
IV. Section 4.4)

TOTAL SCORE 100

The scores will be compiled and a recommendation will be made on the basis of the two
responsive and responsible proposers with the highest scores.

4.3  Price Evaluation Calculation
The following table will be used to determine the total evaluation price.

Table 3. Summary of RFP Response Total Evaluation Price Calculation

Using Schedule of | Step 1: Step 2:

Prices A Add unit rates of all Multiply the Create

— tests listed in Schedule | amount from evaluation A
of Prices A step 1 by 60 subtotal No. 1
— —

Using Schedule of | Step 1: Step 2: Create

Prices B Add unit rates of all Multiply the evaluation

— tests listed in Schedule | amount from subtotal No.2 | §
of Prices B step 1 by 35
—r —
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Using Schedule of | Step 1: Step 2: Create
Prices C Add unit rates of all Multiply the evaluation
— tests comprehensively | amount from subtotal No. 3

offered by all proposers | step 1 by 3 5

listed in Schedule of —

Prices C*

—_

TOTAL ANALYTICAL EVALUATION PRICE g
(Sum of evaluation subtotals 1, 2, and 3)
Using all Step 1: Step 2:
Multipliers Apply each multiplier | Add the Create
Provided in to the Total Analytical | amounts evaluation
Schedule of Prices | Evaluation Price created in step | subtotal No. 4 | $
D calculated above 1
— — —
Using all Labor Step 1: — Create
Categories Add unit prices of all evaluation
Provided in labor categories listed subtotal No. 5 g
Schedule of Prices | in Schedule of Prices D
D —
-
TOTAL EVALUATION PRICE

(Sum of Total Analytical Evaluation Price and evaluation subtotals 4 and 3) | §

* If at least one proposer fails to provide a test in Schedule of Prices C, this test price will be
omitted from the evaluation subtotal No. 3 calculation for all proposers.

The Total Evaluation Price is for evaluation purposes only, and does not reflect the contract
amount to be awarded, or the anticipated cost of services to be provided by the Contractors.

The proposal with the lowest total evaluation price will receive the maximum possible points.
All other proposals will be rated using the following formula:

Proposal
price points

Total Evaluation Price of lowest proposal =
Total Evaluation Price of proposal being rated

30 X

44  Veteran-Owned and Service-Connected Small Entrepreneurships (Veteran
Initiative) and Lowuisiana Initiative for Small Entrepreneurships (Hudson Initiative)

Programs Participation (Value of 10% of the total evaluation points)
Ten percent (10%) of the total evaluation points on this RFP are reserved for proposers who are
themselves a certified Veteran or Hudson Initiative small entrepreneurship or who will engage
the participation of one or more certified Veteran or Hudson Initiatives small entrepreneurships
as subcontractors.

Reserved points shall be added to the applicable proposers’ evaluation score as follows:
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Proposer Status and Reserved Points

* Proposer is a certified small entrepreneurship: Full amount of the reserved points

* Proposer is not a certified small entrepreneurship but has engaged one or more certified

small entrepreneurships to participate as subcontractors:
o 1 participating small entrepreneurship: 1/5th of the reserved points

2 participating small entrepreneurships: 2/5ths of the reserved points
3 participating small entrepreneurships: 3/5ths of the reserved points
4 participating small entrepreneurships: 4/5ths of the reserved points
> or more participating small entrepreneurships: Full amount of the reserved
points

0O 000

If a proposer is not a certified small entrepreneurship as described herein (in Section 2.6), but
plans to use certified small entrepreneurship(s), the proposer shall include in their proposal the
subcontractor(s) information as required.

4.5 Clarifications and Oral Presentations

Written or oral clarifications may be requested for the purpose of enhancing the Department’s
understanding of a proposal element, eliminating minor irregularities, or correcting apparent
clerical mistakes in a proposal. Written or oral discussions may be conducted with proposers
who submit proposals determined to be reasonably susceptible of being selected for award. Any
commitments or representations made during discussions, if conducted, may become formally
recorded in the final contract. However, proposals may be accepted without such clarifications or
discussions and award may be made on the basis of initial offers received. Therefore, proposals
should be complete as submitted and reflect the most favorable terms available.

Any or all proposers may be requested to make oral presentations of their proposals to enhance
the Department’s understanding prior to the final selection of the Contractor. Proposers selected
for oral presentations will be those susceptible of receiving an award. These proposers will be
notified by the Department’s Financial Services Division on or before March 15, 2012.
Presentations will be made by the selected proposers on March 16, 2012, at a time assigned by
the Department,

In the event oral presentations are requested, proposers will be evaluated on the clarity and detail
of the technical approach with a maximum score of twenty points, which will be added to the
initial scores for a final score,

4.6  Determination of Responsibility

Determination of the proposer’s responsibility relating to this procurement shall be made
according to the standards set forth in LAC 34:136. The Department is prohibited from
awarding any contract for consulting services for $50,000 or more to any person or firm unless
the Department has first determined that such person or firm is responsible according to the
standards described in this section. The Department must find that the selected proposer:
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(1) has adequate financial resources for performance, or has the ability to obtain such resources
as required during performance;

(i)  Upon completion of the Evaluation and Ranking Report, the highest rated proposal
shall receive further review through preparation of a Financial Statement Analysis of
the documentation provided in response to Section 3.3 of the RFP. The Department
reserves the right to request additional information to satisty financial status review
requirements.

(2} has the necessary experience, organization, technical qualifications, skills, and facilities,
or has the ability to obtain them; and

(3)  is able to comply with the proposed or required time of delivery or performance schedule;
and

(4)  has a satisfactory record of integrity, judgment, and performance (A proposer which is
seriously delinquent in current contract performance, considering the number of contracts
and the extent of delinquencies of each, shall in the absence of evidence to the contrary or
compelling circumstances, be presumed to be unable to fulfill this requirement.); and

(5) is otherwise qualified and eligible to receive an award under applicable laws and
regulations.

Proposers should ensure that their proposals contain sufficient information for the Department to
make its determination by presenting acceptable evidence of financial resources, experience,
organization, technical qualifications, skills, personnel, and facilities, to perform the services
called for by the contract.

4,7  Contract Award and Debriefings

Unless it is determined that it is in the best interest of the State of Louisiana to reject all
proposals or cancel the RFP, the Department estimates that the contract will be awarded by
approximately March 21, 2012, and will issue a “Notification of Award” letter to the successful
proposer. Unsuccessful proposers will also be notified of the Department’s decision in writing,
and may request a post-award debriefing by contacting Sharon Schexnayder at (225) 219-3812,
or by e-mail at sharon.schexnayder(@la.gov.

4.8 Protest of the Solicitation or Award

Protests of this RFP or award of the resulting contract must follow the procedures specified in
LAC 34:145(8).
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APPENDIX A
PROPOSAL COVER SHEET

Project Title: “Analytical and Consulting Services, Laboratories A and B”

Proposer: Company Name:
Company Address:
Are you a certified Veteran or Hudson Initiative small entrepreneurship? (Y/N) ___
If “Yes™, is your Veteran / Hudson Initiative certification attached? (Y/N)

Proposer’s Contact Person:

Name: Title:
Address:
Email Address:
Telephone No, ( ) FAX No, ( )
Subcontractors (add lines as necessary):
Name Written commitment Veteran/Hudson Initiative*
atiached (Y/N) certification attached (Y/N)

*See Section 2,6 of the RFP for more information on what must be submitted with your proposal

I hereby certify that:
1. This proposal will remain in effect for at least ninety (90) days from the proposal due date.
2. | possess an established system of accounting and financial controls adequate to permit the

effective administration of this contract or willingness to modify the present system to meet State
of Louisiana requirements,

3. I will be ready and able to begin work within fifteen (15) days after contract award.
4. I accept the mandatory Department of Environmental Quality contract provisions (Appendix C).

5. [ am authorized to represent and can commit the organization to all provisions of this
proposal.

6. Proposer certifies, by signing and submitting a proposal for $25,000 or mare, that their company,
any subcontractors, or principals are not suspended or debarred by the General Services
Administration (GSA) in accordance with the requirements in OMB Circular A-133 (A list of
parties who have been suspended or debarred can be viewed via the internet at www.epls.gov).

Signature Date
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APPENDIX C
SAMPLE CONTRACT

THIS CONTRACT, made and entered into this day of , 2012, by and
between the Department of Environmental Quality of the State of Louisiana, hereinafter referred
to as "the Department", and Contactor Name, Contractor Address, Tax ID No.

hereinafter referred to as the "Contractor".

The Department hereby contracts and retains the Contractor who agrees to proceed, after proper
notice and receipt of written authorization by the Department with all services necessary to the
performance, in proper sequence and in the time specified, of the items of work for the project as
hereinafter set forth.

1.

PROJECT IDENTITY

This contract shall be identified as “ Analytical and Consulting Services, Laboratories
A and B” with the Contract Financial Management System (CFMS) Number assigned as
set forth above. All invoices and other correspondence submitted to the Department in
connection with this contract shall be identified by this CFMS Number.

CONTRACT TERM

The term for the fulfillment of services to be performed pursuant to this contract shall be
from June 1, 2012 through May 31, 2013. This period shall be known as the base
contract. The Department reserves the right to, at its discretion and at any time during the
term of the contract, renew the contract for one or more periods. However, the sum of
the base contract and all extensions shall not exceed thirty-six (36) months. All term
extensions shall be made by written amendment and approved by the Office of
Contractual Review. All extensions shall include the same payment terms and conditions
as the base contract.

SCOPE OF SERVICES

The Contractor shall provide the necessary personnel, materials, services and facilities to
perform the work as set forth in Attachment 4, Contractor’s Proposal and Attachment 1,
Statemnent of Work attached hereto and made a part hereof.

NOTICE TO PROCEED

The Contractor shall proceed with the work only after receipt of an executed contract
which has been approved by the Division of Administration, Office of Contractual
Review and participation in a Commencement Conference or Conference Call to be
scheduled by the Department.
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PAYMENT TERMS

The amount which the Department agrees to pay and the Contractor agrees to accept for
satisfactory completion of the services to be rendered pursuant to this contract shall not
exceed a total sum of $0.00. Work performed by the Contractor during the term of the
contract shall be paid at the rates listed in Attachment 2, Schedule of Prices, A, B, C and
D. Travel and other allowable costs shall constitute part of the maximum payable under
the terms of this contract.

The Department will pay the Contractor only for actual work performed, and the
Department does not guarantee a maximum payment amount to be earned by the
Contractor. The Department will reject any and all claims from the Contractor for
damages, anticipated profits, or other related causes resulting from any difference
between the amount paid for work actually performed and materials actually furnished
and the maximum price of the contract.

The Contractor shall not perform out-of-scope work not authorized by written
amendment prior to the expiration date of the contract, Any out-of-scope work
performed by the Contractor without written authorization from the Department in the
form of an approved contract amendment shall not entitle the contractor to any
compensation for any corresponding effort. Verbal directives from any employee of the
Department that would result in the performance of out-of-scope work shall carry no
authority,

Any increases to the maximum amount shall be made by written amendment and
approved by the Division of Administration, Office of Contractual Review. Any
additional or out-of-scope work performed by the Contractor without written
authorization from the Department in the form of an approved amendment shall not
entitle the Contractor to payment or an increase in the maximum contract price.

No authority exists for payments which exceed the approved maximum contract amount
except through written amendment prior to expiration date of the contract.

a. Payment:

Payment to the Contractor for services rendered shall be made according to the
rates in Atftachment 2, Schedule of Prices A, B, C and D. Payment shall be made
upon attendance at the Commencement Conference, completion and approval of
each analytical episode and acceptance of the analytical results and upon hours
worked as a consultant or expert witness, as determined by the Project Manager.

The rates for each line in Attachment 2, Schedule of Prices, A, B and C shall
include all direct costs (labor, supplies, equipment, sampling supplies as described
in 2.5 of Attachment 1, SOW, sample pickup and transport as described in 2.6 of
Attachment 1, SOW, sample storage and disposal as described in 2.11 of
Attachment 1, SOW, extraction/preparation, cleanup costs, incidentals and
expendables, duplication/copying, communications, postage, shipping and
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handling, transportation, taxes, etc.), all indirect costs (fringe, overhead, general
and administrative costs), travel expenses associated with each line and profit.

The rates for each line in Attachment 2, Schedule of Prices D shall include all
associated direct costs (labor, supplies, equipment, incidentals and expendables,
duplication/copying, communications, postage, shipping and handling,
transportation, taxes, etc.), all indirect costs (fringe, overhead, general and
administrative costs) and profit.

Travel and other allowable expenses shall be reimbursed in accordance with the
Division of Administration State General Travel Regulations, within the limits
established for State Employees, as defined in Division of Administration Policy
and Procedure Memorandum No. 49.
http://www.doa.louisiana.gov/osp/travel/travelpolicy.htm

No payment shall be owed or made for analytical work or data generated by a
commercial laboratory as defined in LAC 33:1.4503 that is not accredited by the
Louisiana Environmental Laboratory Accreditation Program at the time the work
is done and the data is penerated. No payment shall be owed or made for
analytical work or data generated by a laboratory other than a commercial
laboratory as defined in LAC 33:1.4503 that does not meet at a minimum the
quality systems requirements found in LAC 33:I.Chapter 53 and in Chapter 5 of
the 2003 National Environmental Laboratory Accreditation Conference (NELAC)
Standards at the time the work is done and the data is penerated. No payment
shall be owed or made for any analytical data that is not submitted in a format
approved by the Department Project Manager and that meets the requirements of
LAC 33:1.5313 and the 2003 NELAC Standards.

Payment Procedure:

The procedure for payment shall follow the procedures described in Attachment
1, Statement of Work, 8.0 Measurement and Payment in the steps listed below:

(1)  The Contractor should submit an original and one (1) copy of an invoice
upon participation in the Commencement Conference, completion of each
analytical episode and acceptance of the analytical results and upon hours
worked as a consultant or expert witness. However, for any services
completed by June 30" the Contractor shall submit the invoice(s) to the
Department by July 10"

(2)  The Contractor shall submit the invoice(s) to:
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Louisiana Department of Environmental Quality
Financial Services Division

Accounts Payable

P.O. Box 4303

Baton Rouge, LA 70821-4303

Each invoice must include:

(a)
(b)
(c)
(d)
(e)
M

()
)

the CFMS number;

the name and address of the Contractor;

a list of all analyses performed and prices for each analysis;

the Department’s sample number;

the date of sampling;

documentation explaining any discrepancies between the tests
listed on the associated chain-of-custody form and the tests
billed on the invoices (as applicable);

the total contract amount;

invoice amount,

Invoices requesting payment for consultation or expert testimony must

include;

(i)

)

the number of consultation or expert testimony hours provided
(including hours of travel) (i.e. timesheets); and

supporting documentation for travel expenses incurred for the
provision of expert testimony or consultation (as applicable)
(i.e. mileage reports and receipts).

(3) At the end of each month, the Contractor shall submit a copy of
Attachment 3, Form A LaVet/SE-HI Report. Failure to submit this report
will result in payment being withheld.

Payments shall be made by the Department within approximately thirty (30) days after
receipt of a correct invoice, receipt and acceptance of all related deliverables and
submittals, and approval of the invoice for payment by the Department’s Office of
Environmental Compliance/Inspection Division.
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FISCAL FUNDING

The continuation of this contract is contingent upon the appropriation of funds to fulfill
the requirements of the contract by the legislature. If the legislature fails to appropriate
sufficient monies to provide for the continuation of the contract, or if such appropriation
is reduced by the veto of the Governor or by any means provided in the appropriations act
to prevent the total appropriation for the year from exceeding revenues for that year, or
for any other lawful purpose, and the effect of such reduction is to provide insufficient
monies for the continuation of the contract, the contract shall terminate on the date of the
beginning of the first fiscal year for which funds are not appropriated.

DELIVERABLES

The Contractor shall provide to the Department the deliverables specified in Attachment
1, Statement of Work as products of the services rendered under this contract. The
Department reserves the right to reject any deliverable that is unsatisfactory. The
Contractor shall correct any omissions or errors and resubmit the deliverable.

OWNERSHIP OF DOCUMENTS

Upon completion or termination of this contract, all data collected by the Contractor and
all documents, notes, and files collected or prepared specifically in connection with this
work, except the Contractor's personnel and administrative files, shall become and be the
property of the Department and the Department shall not be restricted in any way
whatever in its use of such material. In addition, at any time during the contract period,
the Department shall have the right to require the Contractor to furnish copies of any or
all data and all documents, notes and files collected or prepared by the Coniractor
specifically in connection with this contract within five (5) days of receipt of written
notice issued by the Department,

CORRECTION OF DEFICIENT WORK

Prior to payment by the Department, the Contractor shall promptly, without additional
cost to the Department, correct any deficient work. Deficient work includes, but is not
limited to:

a. failure to comply with method-specified analytical procedures and/or quality control;
b. failure to observe sample shelf-lives (missed holding times);

¢. loss of the samples (including mishandling or improper storage);

d. contamination of samples at the laboratory; and

e. inadequate documentation.
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The Contractor shall reanalyze all affected samples or regenerate the affected data. The
Contractor will be responsible for any costs associated with re-sampling including but not
limited to, re-sampling costs, administrative costs related to re-sampling, and re-sampling
analysis costs of any samples when data cannot be corrected due to technical deficiencies
and such data are deemed unusable by the Department. If data from the initial sample
cannot be corrected, the data is unusable, and a resample cannot be made, the Contractor
shall be responsible for the cost of the initial sample collection, including but not limited
to, initial costs, administrative costs, sampling costs, and analysis costs. When multiple
analyses are requested for a single location/site, a missed holding time on one parameter
may prevent proper assessment of the entire site, in which case re-sampling where
possible, at the Contractor’s expense may be necessary.

The Contractor shall notify the Department in writing within thirty (30) days of any
indictment or conviction of laboratory practices that invalidates or otherwise renders
laboratory analyses inadmissible or indefensible as support for the Department activities.
Conviction for such practices shall be cause for termination of this contract, and the
Contractor shall reimburse all the Department funds associated with all inadmissible
results (analyses, administration, and sample collection).

INDEMNIFICATION

The Contractor shall indemnify and save harmless the Department against any and all
claims, demands, suits and judgments of sums of money to any party for loss of life or
injury or damage to person or property growing out of, resulting from, or by reason of,
any negligent act or omission, operation or work of the Contractor, its agents, servants, or
employees while engaged upon or in connection with the services required or performed
by the Contractor hereunder.

NONASSIGNABILITY

The Contractor shall not assign any interest in this contract by assignment iransfer, or
novation, without the prior written consent of the Department. This provision shall not
be construed to prohibit the contractor from assigning his bank, trust company or other
financial institution any money due or to become due from approved contracts without
such prior written consent. Notice of any such assignment of transfer shall be furnished
promptly to the Department.

AUDIT OF RECORDS

The State, through the Legislative Auditor, and/or the Office of the Governor, Division of
Administration, the Department’s Audit Services, U.S. Environmental Protection Agency
or any of their duly authorized representatives, shall be entitled to audit the books,
documents, papers, and records of the Contractor and any subcontractors which are
reasonably related to this contract.
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RECORDS RETENTION

The Contractor and its subcontractors shall maintain all books, documents, papers,
accounting records and other evidence pertaining to costs incurred and shall make such
materials available at their respective offices at all reasonable times during the contract
period and for three (3) years from date of final payment under this contract, for
inspection or audit, and copies thereof shall be furnished if requested.

TERMINATION FOR CAUSE

The Department may terminate this contract for cause based upon the failure of the
Contractor to comply with the terms and/or conditions of the contract; provided that the
Department shall give the Contractor written notice specifying the Contractor’s failure. If
within thirty (30) days after receipt of such notice, the Contractor shall not have either
corrected such failure or, in the case of failure which cannot be corrected in thirty (30)
days, begun in good faith to correct said failure and thereafter proceeded diligently to
complete such correction, then the Department may, at its option, place the Contractor in
default and the contract shall terminate on the date specified in such notice.

The Contractor shall be entitled to receive just and equitable compensation for any
satisfactory work completed. The Department shall be relieved of liability for costs for
any undelivered work as of the effective date of termination.

Notwithstanding the above, the Contractor shall not be relieved of liability to the
Department for damages sustained by the Department by virtue of any breach of the
contract by the Contractor, and the Department may withhold any payments to the
Contractor for the purpose of setoff until such time as the exact amount of damages due
the Department from the Contractor is determined,

TERMINATION FOR CONVENIENCE

The Department may terminate the contract at any time by giving thirty (30) days written
notice to the Contractor. If the contract is terminated by the Department, as provided
herein, the Contractor shall promptly submit a statement showing in detail the actual
services performed to date of termination. The Contractor shall then be paid the
proportion of the total contract amount which bears the same ratio as the services
completed bears to the total scope of services called for in this contract, less payments of
compensation previously made for allowable costs, including non-cancelable
commitments.

REMEDIES FOR DEFAULT

Any claim or controversy arising out of this contract shall be resolved by the provisions
of LSA-R.S. 39:1524 through 1526.
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ANTIDISCRIMINATION

The contractor agrees to abide by the requirements of the following as applicable: Title
V1 of the Civil Rights Act of 1964 and Title VII of the Civil Rights Act of 1964, as
amended by the Equal Employment Opportunity Act of 1972, Federal Executive Order
11246 as amended, the Rehabilitation Act of 1973, as amended, the Vietnam Era
Veteran's Readjustment Assistance Act of 1974, Title IX of the Education Amendments
of 1972, the Age Discrimination Act of 1975, the Fair Housing Act of 1968 as amended,
EPA Title IV implementing regulations, and contractor agrees to abide by the
requirements of the Americans with Disabilities Act of 1990.

Contractor agrees not to discriminate in its employment practices, and will render
services under this contract without regard to race, color, religion, sex, national orlgm
veteran status, political affiliation or disabilities.

Any act of discrimination committed by Contractor, or failure to comply with. these
statutory obligations when applicable shall be grounds for termination of this contract,

COMPLIANCE WITH LAWS AND GRANT

The Contractor and its employees, subcontractors and agents shall comply with all
applicable Federal, State and Local laws and ordinances, in carrying out the provisions of
this contract.

The Contractor is hereby advised that U.S. Environmental Protection Agency Grant No.s:
BG-98640312, [-00F20301, I-00F32201, LP-86639401, LP-96646701, C9-99610217 and
21-96689501 and |-00F48201 are being used by the Department to partially fund this
contract. The Contractor shall comply with the requirements of these grants. See
Attachment 5, Requirements of the Grant. Continuation of this contract is contingent
upon grant approval,

FORCE MAJEURE

The Contractor or the Department shall be exempt from performance under the contract
for any period that the Contractor or the Department is prevented from performing any
services in whole or in part as a result of an act of God, strike, war, civil disturbance,
epidemic, or court order, provided the Contractor or the Department has prudently and
promptly acted to make any and all corrective steps that the Contractor or the Department
can promptly perform. Subject to this provision, such non-performance shall not be
considered cause or grounds for termination of the contract.
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TAX RESPONSIBILITY

The Contractor hereby agrees that the responsibility for payment of taxes from the funds
received under this contract shall be the Contractor's obligation and shall be identified
under the federal tax identification number as noted above.

SUCCESSORS AND ASSIGNS

This contract shall be binding upon the successors and assigns of the respective parties
hereto.

CLAIMS FOR LIENS

The Contractor shall be solely liable for and shall hold the Department harmless from any
and all claims or liens for labor, services or material furnished to the Contractor in
connection with the performance of its obligations under this contract.

EMPLOYMENT OF STATE PERSONNEL

In accordance with LSA-R.S. 39:1498.(4) and 1498.2, the Contractor certifies that it has
not employed and will not employ any person to engage in the performance of this
contract who is currently an employee of the State of Louisiana.

COVENANT AGAINST CONTINGENT FEES

The Contractor warrants that it has not employed or retained any company or person,
other than a bona fide employee working solely for the Contractor, to solicit or secure
this contract, and that it has not paid or agreed to pay any company or person, other than
a bona fide employee working solely for the Contractor, any fee, commission,
percentage, brokerage fee, gifis, or any other consideration, contingent upon or resulting
from the award or making of this contract. For breach or violation of this warranty, the
Department shall have the right to annul this contract without liability, or in its discretion
to deduct from the contract price or consideration, or otherwise recover, the full amount
of such fee, commission, percentage, brokerage fee, gift or contingent fee.

CODE OF ETHICS FOR STATE EMPLOYEES

The Contractor is hereby advised that contractors may, in certain circumstances, be
deemed "public employees" as interpreted by the Louisiana Board of Ethics. The
Contractor shall be responsible for determining that there will be no conflict or violation
of the Ethics Code. By signing this contract the company official certifies that there is no
conflict or violation of the Louisiana Code of Ethics.
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RELEASE OF INFORMATION

The Contractor shall not provide information generated or otherwise obtained in the
performance of the Contractor’s responsibilities under this contract to any party other
than the Department or their authorized agents for the life of the contract and for a period
of three (3) years after completion of this contract. The Contractor shall not publish,
permit to be published, or distribute, use, or disclose to anyone for public consumption,
any information, oral or written, concerning the results or conclusions made pursuant to
the performance of this contract, without the prior written consent of the Department.

CONTRACTOR’S INSURANCE

The Contractor shall purchase and maintain for the duration of the contract insurance
against claims for injuries to persons or damages to property which may arise from or in
connection with the performance of the work hereunder by the Contractor, its agents,
representatives, employees or subcontractors.

a. Minimum Scope and Limits of Insurance

(1) Workers Compensation

Workers Compensation insurance shall be in compliance with the Workers
Compensation law of the State of the Contractor’'s headquarters.
Employers Liability is included with a minimum limit of $500,000 per
accident/per disease/per employee. If work is to be performed over water
and involves maritime exposure, applicable LHWCA, Jones Act, or other
maritime law coverage shall be included and the Employers Liability limit
increased to 2 minimum of $1,000,000. A.M, Best's insurance company
rating requirement may be waived for workers compensation coverage
only.

2) Commercial General Liability
Commercial General Liability insurance, including Personal and
Advertising Injury Liability, shall have a minimum limit per occurrence of
$1,000,000 and a minimum general aggregate of $2,000,000. The
Insurance Services Office (ISO) Commercial General Liability occurrence
coverage form CG 00 01 (current form approved for use in Louisiana), or
equivalent, is to be used in the policy. Claims-made form is unacceptable.

3) Automobile Liability
Automobile Liability Insurance shall have a minimum combined single
limit per occurrence of $1,000,000. ISO form number CA 00 01 (current
form approved for use in Louisiana), or equivalent, is to be used in the
policy. This insurance shall include third-party bodily injury and property
damage liability for owned, hired and non-owned automaobiles.
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Professional Liability

Professional Liability (Error & Omissions) insurance, which covers the
professional errors, acts, or omissions of the Contractor, shall have a
minimum limit of $1,000,000.00. Claims-made coverage is acceptable,

Deductibles and Self-Insured Retentions

Any deductibles or self-insured retentions must be declared to and accepted by the
Department. The Contractor shall be responsible for all deductibles and self-
insured retentions.

Other Insurance Provisions

The policies are to contain, or be endorsed to contain, the following provisions:

ey

@)

General Liability and Automobile Liability Coverages

(a)

(b)

(c)

(d)

The Department, its officers, agents, employees and volunteers
shall be named as an additional insured as regards negligence by
the contractor. ISO Form CG 20 10 (current form approved for use
in Louisiana), or equivalent, is to be used when applicable. The
coverage shall contain no special limitations on the scope of
protection afforded to the Department.

The Contractor’s insurance shall be primary as respects the
Department, its officers, agents, employees and volunteers. Any
insurance or self-insurance maintained by the Department shall be
excess and non-contributory of the Contractor’s insurance.

Any failure of the Contractor to comply with reporting provisions
of the policy shall not affect coverage provided to the Department,
its officers, agents, employees and volunteers.

The Contractor's insurance shall apply separately to each insured
against whom claim is made or suit is brought, except with respect
to the policy limits.

Workers Compensation and Employers Liability Coverage

The insurer shall agree to waive all rights of subrogation against the
Department, its officers, agents, employees and volunteers for losses
arising from work performed by the Contractor for the Department.
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(3} All Coverages

(a) Coverage shall not be canceled, suspended, or voided by either
party (the Contractor or the insurer) or reduced in coverage or in
limits except after 30 days written notice has been given to the
Department. Ten-day written notice of cancellation is acceptable
for non-payment of premium, Notifications shall comply with the
standard cancellation provisions in the Contractor’s policy.

(b)  Neither the acceptance of the completed work nor the payment
thereof shall release the Contractor from the obligations of the
insurance requirements or indemnification agreement.

() The insurance companies issuing the policies shall have no
recourse against the Department for payment of premiums or for
assessments under any form of the policies.

(d)  Any failure of the Contractor to comply with reporting provisions
of the policy shall not affect coverage provided to the Department,

its officers, agents, employees and volunteers.

Acceptability of Insurers

All required insurance shall be provided by a company or companies lawfully
authorized to do business in the jurisdiction in which the Project is located.
Insurance shall be placed with insurers with a A.M. Best's rating of A-:VI or
higher. This rating requirement may be waived for workers compensation
coverage only.

If at any time an insurer issuing any such policy does not meet the minimum A.M.
Best rating, the Contractor shall obtain a policy with an insurer that meets the
A.M. Best rating and shall submit another Certificate of Insurance as required in
the contract.

Verification of Coverage

Contractor shall furnish the Department with Certificates of insurance reflecting
proof of required coverage. The Certificates for each insurance policy are to be
signed by a person authorized by that insurer to bind coverage on its behalf. The
Certificates are to be received and approved by the Department before work
commences and upon any contract renewal thereafter. The Certificate Holder
must be listed as follows:
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State of Louisiana

Department of Environmental Quality
Financial Services Division

P.O. Box 4303

Baton Rouge, LA 70821-4303

Attn; Contract/CFMS #

In addition to the Certificates, Contractor should submit the declarations page and
the cancellation provision endorsement for each insurance policy. The
Department reserves the right to request complete certified copies of all required
insurance policies at any time.

Upon failure of the Contractor to furnish, deliver and maintain such insurance as
above provided, this contract, at the election of the Depariment, may be
suspended, discontinued or terminated. Failure of the Contractor to purchase
and/or maintain any required insurance shall not relieve the Contractor from any
liability or indemnification under the coniract.

Renewal of Insurance

In the event that the Contractor provides certificates of insurance valid for a
period of time less than the term of the contract, said certificates shall be
acceptable, however, the Contractor shall be obligated to renew its insurance
policies such that continuous coverage is provided for the entire contract term.
The Contractor shall provide the Department with valid certificates of renewal of
the insurance upon the expiration of the policies, In the event the Contractor fails
or refuses to renew any of its insurance policies to the extent required by this
contract, or any policy is canceled, terminated, or modified so that the insurance
does not meet the requirements of this contract, and the Contractor does not
otherwise satisfy the liability guarantees required by this contract, the Department
may refuse to make payment of any further monies due or coming due under this
or other agreements between the Contractor and the Department. The
Department, in its sole discretion, may use monies retained under this paragraph
to renew the Contractor's insurance for the periods and amounts referred to
above. During any period when any required insurance is not in effect, and the
Contractor does not otherwise satisfy the liability guarantees required by this
contract, the Department, at its option, may either suspend work under this
contract, or proceed to default the Contractor and thereby terminate this contract,

Subcontractors

Contractor shall include all subcontractors as insureds under its policies OR shall
be responsible for verifying and maintaining the Certificates provided by each
subcontractor, Subcentractors shall be subject to all of the requirements stated
herein, The Department reserves the right to request copies of subcontractor’s
Certificates at any time.
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h. Workers Compensation Indemnity

In the event Contractor is not required to provide or elects not to provide workers
compensation coverage, the parties hereby agree that Contractor, its owners,
agents and employees will have no cause of action against, and will not assert a
claim against, the State of Louisiana, its departments, agencies, agents and
employees as an employer, whether pursuant to the Louisiana Workers
Compensation Act or otherwise, under any circumstance. The parties also hereby
agree that the State of Louisiana, its departments, agencies, agents and employees
shall in no circumstance be, or considered as, the employer or statutory employer
of Contractor, its owners, agents and employees. The parties further agree that
Contractor is a wholly independent contractor and is exclusively responsible for
its employees, owners, and agents. Contractor hereby agrees to protect, defend,
indemnify and hold the State of Louisiana, its departments, agencies, agents and
employees harmless from any such assertion or claim that may arise from the
performance of this contract.

i, Disclaimer

The Contractor expressly understands and agrees that any insurance protection or
other liability guarantees required or requested by this contract shall in no way
iimit the Contractor's obligations assumed in the contract, and shall not be
construed to relieve the Contractor from liability in excess of such coverage or
guarantees, nor shall it preclude the Department from taking such other actions as
are available to it under any provision of this contract or otherwise in law.

LABORATORY ACCREDITATION

In accordance with LAC 33:1.4501, any commercial laboratory (as defined in LAC
33:1.4503) shall be accredited by the Louisiana Environmental Laboratory Accreditation
Program (LELAP) prior to commencing analytical work. Each such laboratory must be
certified for the method/matrix/analytes necessary to perform the analytical work
required in Attachment 1, Statement of Work. The Department shall not accept
analytical data generated by any commercial laboratory that is not accredited by LELAP
in accordance with LAC 33:1.4501 through 5915, All analytical data must be submitted
in a format approved by the Department Project Manager and shall meet the requirements
of LAC 33:1.5313 and the 2003 National Environmental Laboratory Accreditation
Conference (NELAC) Standards.

Any laboratory other than a commercial laboratory (as defined in LAC 33:1.4503) shall
meet at 2 minimum the quality systems requirements found in LAC 33:I.Chapter 53 and
in Chapter 5 of the 2003 NELAC Standards. All analytical data must be submitted in a
format approved by the Department Project Manager and meet the requirements of LAC
33:1.5313 and the 2003 NELAC Standards.
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The Contractor agrees that the Department may at any time during the term of this
Contract and without prior notice conduct on-site laboratory audits and/or assessments of
any laboratory that performs analytical work or generates data submitted or to be
submitted as required by Attachment 1, Statement of Work.

Analytical work shall not be performed by any subcontractor unless written Department
approval has been obtained by the Contractor prior to subcontracting any part of the
services specified in Attachment 1. The Contractor shall submit requests for approval,
accompanied by information (including but not limited to resumes) of proposed
subcontractors to the Project Manager. The Contractor further agrees to guarantee and to
require of any subcontractor that all services performed under any subcentract shall
comply with all of the terms and conditions of this Contract and with LAC 33:1.5307.D.

SUBSTITUTION OF PERSONNEL

If, during the term of the contract, the Contractor or subcontractor cannot provide the
personnel as proposed and requests a substitution, that substitute must be at least equal in
education, qualifications, and experience to the person being replaced. A detailed résumé
of the individual's qualifications and a written justification for the change must be
submitted to the Department for approval prior to any personnel substitution. It shall be
acknowledged by the Contractor that every reasonable attempt shall be made to assign
the personnel listed in the Contractor’s proposal.

SUBCONTRACTORS

If it becomes necessary for the Contractor to use subcontractors, the Department urges
the contractor to use Louisiana vendors, including small and emerging businesses, a small
entrepreneurship or a veteran or service-connected disabled veteran-owned small
entrepreneurship, if practical. For a list of Veteran-Owned businesses go to
https://smallbiz.louisianaforward.com/CertifiedVET List.asp. For a list of Service
Connected Disabled Veteran-Owned go to
https://smallbiz.louisianaforward.com/CertifiedSD VET List.asp

The Contractor agrees to obtain written Department approval prior to subcontracting any
part of the services specified in Attachment 1, Statement of Work. The Contractor shall
include, in any subcontract, the provisions contained in this contract. The Contractor
shall submit requests for approval, accompanied by copies of proposed subcontractors, to
the Department Project Manager. The Contractor further agrees to guarantee and be
liable to the Department for all services performed under any such subcontract.

ENTIRE AGREEMENT AND ORDER OF PRECEDENCE

This contract, together with the Request for Proposals (the RFP) and addenda issued
thereto by the Department, the proposal submitted by the Contractor in response to the
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Department’s RFP (the Proposal), and any exhibits specifically incorporated therein by
reference constitutes the entire agreement between the parties with respect to subject
maiter.

This contract shall, to the extent possible, be construed to give effect to all provisions
contained therein. However, where provisions are in conflict, first priority shall be given
to the provisions of the contract excluding the RFP and the Contractor’s Proposal; second
priority shall be given to the provisions of the RFP and amendments thereto; and third
priority shall be given to the provisions of the Proposal.

VETERAN-QWNED AND SERVICE-CONNECTED SMALL
ENTREPRENEURSHIPS (VETERAN INITIATIVE) AND LOUISIANA INITIATIVE
FOR SMALL ENTREPRENEURSHIPS (HUDSON INITIATIVE) PROGRAMS

REPORTING REQUIREMENTS

During the term of the contract and at expiration, the Contractor will be required to report
Veteran-Owned and Service-Connected Disabled Veteran-Owned and Hudson Initiative
small entrepreneurship subcontractor or distributor participation and the dollar amount of
each. See Attachment 3, Form A. This form shall be submitted at the end of each month.
Failure to submit this form will result in payment being withheld.

In accordance with LAC 19:VIII.Chapters 11 and 13 and LAC 19:1X.Chapter 11 and 13, this
contract may be terminated if the Department becomes aware that the Contractor has
failed to use good-faith efforts to obtain certified LaVet and/or SE-HI participation. The
state may impose sanctions on a contractor who fails to make good-faith efforts or on a
LaVet and/or SE-HI that was found to be guilty of deception relating to certification,
Sanctions may include a suspension from doing business with the state for up to 3 years,

AMENDMENTS

All changes to the contract price or term shall require amendment to the contract. No
amendment shall be effective unless it is in writing, signed by duly authorized
representatives of both parties, and approved by the Division of Administration, Qffice of
Contractual Review. Verbal directives from any employee of the Department shall carry
no authority, and shall not entitle the Contractor to any compensation for any
corresponding effort.

THE DEPARTMENT AND THE CONTRACTOR REPRESENT THAT THIS
CONTRACT SUPERSEDES ALL PROPOSALS, ORAL AND WRITTEN, ALL
PREVIOUS CONTRACTS, AGREEMENTS, NEGOTIATIONS AND ALL OTHER
COMMUNICATIONS BETWEEN THE PARTIES WITH RESPECT TO THE
SUBJECT MATTER HEREOF,
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IN WITNESS WHEREOF, the parties hereto have caused these presents to be executed by their
respective officers thereunto duly authorized as of the day and year first above written.

WITNESSES: DEPARTMENT OF ENVIRONMENTAL QUALITY:

Vince Sagnibene
Undersecretary
Office of Management and Finance

Chery! Sonnier Nolan
Assistant Secretary
Office of Environmental Compliance

WITNESSES: CONTRACTOR:

Company Name
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ATTACHMENT 1
STATEMENT OF WORK

“Analytical and Consulting Services, Laboratories A and B”
Louisiana Department of Environmental Quality
1.0 INTRODUCTION

The Louisiana Department of Environmental Quality, hereinafter referred to as “the Department™
is responsible for the monitoring and assessment of ambient environmental conditions and the
investigation, assessment and remediation of sites of known or suspected contamination
throughout the State. To support these activities, the Department shall require contractor
services for analytical and analytical consulting services of two laboratories to ensure continuous
analysis regardless of sample load and/or laboratory availability.

Any laboratory providing analytical services to the Department shall be accredited by the
Louisiana Department of Environmental Quality, Louisiana Environmental Laboratory
Accreditation Program (LELAP) in accordance with LAC 33:1.Chapters 45-59,

The laboratories may perform all required analyses in-house or may use subcontractor
arrangements. The laboratories and/or their subcontractor’s LELAP accreditation shall cover all
Department required methodologies for each test category per field of testing. If required
reporting limits or quality assurance requirements cannot be met by primary Contractor,
subcontractor arrangements shall be utilized,

The Contractor, either as prime contractor or via subcontractor combined, shall have the
capability to perform 100% of the analytes listed in Attachment 2, Schedule of Prices A and B
and Exhibit 1, and at least 50% of the analytes listed in Attachment 2, Schedule of Prices C and
Exhibit 2 (i.e., 45 out of 90 tests).

1.1  Goals and Objectives

The goal of this contract is to support the Department’s mission for the assessment and
monitoring of environmental conditions, as well as the investigation of sites of known,
suspected, or potential contamination throughout the State. The objective of this contract is to
obtain quality, legally defensible analytical data to support the Department’s monitoring,
assessment, and remediation activities. This contract shall be used by the Department to meet
their analytical requirements for testing listed in Attachment 2, Schedule of Prices A, B, and C
and Exhibits 1 and 2.

20 CONTRACTOR TASKS
The Contractor shall serve as an analytical resource for the analyses listed in Attachment 2,

Schedule of Prices A, B, and C, and Exhibits 1 and 2 as needed by the Department. The
Department does not guarantee a minimum amount of work to be performed by the Contractor.
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The Department will determine and manage the scope, quantity, amount, duration, and timing of
analytical testing for the Contractor.

The Contractor shall provide all personnel, equipment, materials, reagents, and facilities
necessary 1o conduct the required analyses on all samples received by the contracted laboratory.
All instruments must be in good working condition and calibrated prior to use.

The Contracted Laboratory and subcontractors shall meet the Laboratory Facilities and
Equipment and Supplies requirements in LAC 33: I, Chapters 45-59.

2.1 Commencement Conference or Conference Call

A Commencement Conference shall be held between the Contractor’s key personnel (and
subcontractor personnel as determined to be necessary by the Contractor) and Department staff
to discuss the commencement of the project and answer any questions regarding the contract.
The Commencement Conference shall be held at the Department’s Headquarters in Baton Rouge
(602 North 5™ Street). The Department will schedule the conference, prepare an agenda for the
meeting, take the minutes, and distribute copies of the minutes to all participants. The
Contractor shall come to the conference prepared to request clarification of any issues not clearly
understood. The Department shall reserve the right to hold a conference call in lieu of a meeting
at the Department’s Headquarters, or waive the requirement for a commencement conference.
No work may be performed by the Contractor until the Commencement Conference or
Conference Call has been completed or waived.

2.2 Laboratory Accreditation

In accordance with LAC 33:1.4501, any commercial laboratory (as defined in LAC 33:1.4503)
shall be accredited by the Louisiana Environmental Laboratory Accreditation Program (LELAP)
prior to commencing analytical work. Each such laboratory must be certified for the
method/matrix/analytes necessary to perform the analytical work required in this Statement of
Work, Attachment 2, Schedule of Prices A, B, and C and Exhibits 1 and 2. The Department
shall not accept analytical data generated by any commercial laboratory that is not accredited by
LELAP in accordance with LAC 33:1.4501 through 5915." All analytical data must be submitted
in a format approved by the Department Project Manager and shall meet the requirements of
LAC 33:1.5313 and Chapter 5 of the 2003 National Environmental Laboratory Accreditation
Conference (NELAC) Standards.

Any laboratory other than a commercial laboratory (as defined in LAC 33:1.4503) shall meet at a
minimum the quality systems requirements found in LAC 33:L.Chapter 53 and in Chapter 5 of
the 2003 NELAC Standards. All analytical data must be submitted in a format approved by the
Department Project Manager and meet the requirements of LAC 33:1.5313 and Chapter 5 of the
2003 NELAC Standards.

''See LAC 33:1,5911 for acceptance of accreditation from another NELAP accrediting authority,
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The Contractor and/or subcontractor shall maintain LELAP accreditation for all of the analyses
listed in Attachment 2, Schedule of Prices A, B, and C and Exhibits 1 and 2 for the duration of
the contract term.

2.3  Analytical Methods and Procedures

The Contractor shall provide analysis consistent with the methodology provided in Attachment
2, Schedule of Prices A, B, and C and the documents referenced in Section 9.0, Resources of this
Statement of Work.

The SOP of the contractor and any subcontractors shall meet all SOP requirements of LAC 33: L,
Chapters 45-39, Laboratory Accreditation. SOP’s shall be made available to the Department for
review upon request. SOP’s could become public records unless they are classified as
confidential business information following the Department’s policy of declaration of
confidential business information.

Multiple methods may be listed for the same analytes, but shall not be used interchangeably
without the prior written approval of the Department Project Manager. Methods shown in the
Schedule of Prices documents shall not be substituted with other accredited methods without
prior written approval by the Department Project Manager. Payment for an approved alternative
method will be at the same rate as the original method. The Contractor must be accredited for
the alternative method and modified SOP also. The Contractor does not have to be accredited
for every version of a method: i.e., if the Contractor has LELAP certification for Method 8280,
this will meet the requirements for 8280A,

Updates to analytical methods must be followed when approved by the Department. All
laboratory procedures shall be performed in accordance with the appropriate analytical method.
Any deviations, variances or modifications must be equivalent or superior to the requirements of
the analytical method and approved by the Department as required in LAC 33:1.5105.B.
Comprehensive documentation of these deviations, variances or modifications must be included
in the narrative of the final report.

The Contractor is not required to be an EPA Contract Laboratory Program (CLP)
laboratory. However, as requested, the Contractor or its subcontractor must be able to provide a
fully supported data package complete with CLP equivalent summary forms and all supporting
documentation for any analysis that it performs for the Department. See also Section 5.3 Data
Package below.

The analyte tables, Exhibit 1 and 2, and Table 1 of the RECAP documents (see Section 9.2
LDEQ RECAP Documents for link to table) show a typical list of analytes that may be
requested, i.e., the expected target analytes for each method that the Contractor shall perform.
However, the analyte list may vary for each sample location, and may potentially change on a
project-by-project basis. Additional analytes may also be required as needed.

Where Fecal Coliform and/or Total Coliform analyses are requested, the Laboratory must
employ a method that can provide numerical results from 10 to >10,000 colonies per 100 ml.
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Estimated values above or below this range shall be acceptable. Analytical results of TNTC or
confluent will not be acceptable. Samples must be adequately diluted to achieve the required
analytical results. The laboratory shall perform no less than three (3) dilutions per sample,

Where Ammonia Nitrogen analysis is requested, the sample must be distilled prior to
concentration determination.

Regulation holding times for samples as specified in the applicable reference document (40 CFR
Part 136 Table 11, SW-846, or the analytical method) must be met.

2.4  Sample Quantitation Limits

The reporting limits specified in Exhibits 1 and 2, and Table 1 of the RECAP documents (see
Section 9.2 LDEQ RECAP Documents for link to table) shall be Department required. The
Contractor shall have the capability to achieve the sample quantitation/reporting limits using the
analytical methods specified in Attachment 2, Schedule of Prices A, B, and C. If reporting limits
are not specified in Exhibits | and 2 or in Table 1 of the RECAP document, the laboratory shall
use their lowest achievable reporting limit.

Higher reporting limits attributable to interferences and high dilution factors due to sample
matrices must be reported to the Department Project Manager and documented and explained in
the laboratory narrative. If reporting limits must be modified due to matrix problems, the report
shall reflect the modification. Routine disregard for required reporting limits shall be cause for
corrective action taken by the Department at the Department’s discretion, to the extent of
contract termination.

The Contractor shall have documentation of instrument detection limits (established annually) to
support its ability to achieve the method-specified sample quantitation limits. Method Detection
Limit (MDL) studies shall be done as required by the method or as required by LELAP in LAC
33:1.5301.H.1.d. NELAC requires an MDL/Limit of Detection (LOD) determination when there
is a “change in the test method that affects how the test is performed, or when a change of
instrumentation occurs that affects the sensitivity of the analysis” (2003 NELAC Standard,
Chapter 5 Appendix D.1.2.1.b), MDL/LOD summaries shall be submitted upon request by the
Department.

2.5  Sampling Supplies

Sample containers and any necessary chemical preservatives will be provided by the Contractor.
Related sampling supplies including but not limited to ice chests, deionized water, bubble bags,
etc. will also be provided by the Contractor. The cost of sample containers, chemical
preservatives, and related supplies, including shipment costs to any/all Department office(s),
shall be included in the analytical prices and shall not be billed separately. Contractor must
deliver/ship containers, preservatives, and supplies to all of the Department’s regional offices
within five (5) calendar days of notice.
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2.6  Sample Pickup and Transport

The Contractor must provide personnel and means of transport to pick up samples at Department
Headquarters, all of the Department Regional Offices, or other designated locations, as directed.

Physical addresses of all known locations are provided below,

Acadiana Regional Office
111 New Center Drive
Lafayette, La. 70508

Bayou Lafourche Regional Office
110 Barataria St.
Lockport, LA 70374

Dept. of Environmental Quality (Headquarters/Capital Regional Office (CRO))
602 N. Fifth St.
Baton Rouge, LA 70802

Kisatchie Central Regional Office
402 Rainbow Drive, Bldg. 402
Pineville, LA 71360

Northeast Regional Office
1823 Hwy 546
West Monroe, La. 71292-0442

Northwest Regional Office
1525 Fairfield, Room 520
Shreveport, LA 71101-4388

Southeast Regional Office
201 Evans Road, Bldg 4, Suite 420
New Orleans, LA 70123-5230

Southwest Regional Office
1301 Gadwall Street
Lake Charles, LA 70615

LDEQ Warehouse
1824 Commercial Drive
Port Allen, LA 70767

A local courier service shall be required for pickup and delivery, whether by direct employment

or a subcontracted service provider. Common carrier shall not be an acceptable arrangement for
routine performance of this contract. If the Contractor is notified before 2:00 p.m., sample
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pickup shall occur on the same day. If the Contractor is notified at 2:00 p.m, or later, sample
pickup shall occur no later than 10:00 a.m. the following business day. If requested by the
Department under unusual circumstances, i.e., hurricane response activities or major incidents,
the Contractor shall pick up samples on weekends and holidays.

The Contractor shall furnish shipping containers (e.g. ice chests) for the purpose of transporting
collected samples between the Department and the laboratory. The cost of shipping containers
and all expenses related to sample/container transport shall be included in the Contractor's
analytical prices and shall not be billed separately.

The Contractor shall secure the field samples under strict chain-of-custody procedures.
Contractor shall follow the packing recommendations stipulated in Section 6 of USEPA'S A
Compendium of Superfund Field Operations Methods, EPA/540/P-87/001, OSWER Directive
9355.0-14, 1987, and the Department of Transportation (DOT) rules governing the transportation
of hazardous materials.

The Contractor shall be responsible for any damages to samples once custody has been accepted,
including transport to subcontractors.

2.7  Chain of Custody/Sample Receipt

The Contractors shall use the Department provided chain of custody form(s). The chain of
custody (COC) forms shall be included with each sampling episode. Samples will be uniquely
identified as noted on the COC form.

The Contractor must document any appropriate comments or observations related to sample
quality as received (e.g., if the custody seals were intact, sample temperature, and condition of
samples on receipt, etc.). Any and all anomalies (i.e., temperature excursions, broken containers,
etc.) must be reported to the Department Project Manager within one working day of sample
receipt, or as soon as the anomaly is detected. Conditions of sample receipt or other sample
handling issues must be included in the narrative of the analytical report.

Any anomalies or incidents associated with the Department samples that occur after initial
sample receipt must be reported to the Department Project Manager or designee within 48 hours
of occurrence.

If a holding time violation is anticipated or has occurred, the Department Project Manager must
be notified immediately for approval to proceed or discard the analysis/entire sample.

For all samples received by the Contractor, a sample receipt confirmation must be submitted,
including a copy of the chain of custody.

Internal chain of custody records must be maintained for all containers of all samples submitted

under this contract. Laboratory custody shall begin with sample receipt. Each exchange of
custody within the laboratory must be documented with date, time, name of employee, and
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reason for transfer, Copies of the internal chains of custody shall be included in the data package
when fully supporting documentation is requested.

In addition to internal chain of custody records, the Contractor must maintain a laboratory
signature log for all of its employees that come in contact with samples. The signature log must
include the typed name of every employee with their signature. A copy of the laboratory
signature log must be maintained at the laboratory and made available to the Department upon
request.

2.8 Quality Assurance/Quality Control (QA/QC) Requirements

The Contractor and any subcontractor shall maintain a QA/QC Plan that meets or exceeds all
LELAP requirements. The QA/QC plan at a minimum shall meet the requirements of LAC
33:1.5301, including but not limited to having protocols in place to evaluate test performance
such as accuracy and precision and annual review of the quality system. The objective of the
Contractor's QA/QC plan shall be to ensure that the resulting data are acceptable. All data,
including QA/QC, generated under this contract shall be subject to inspection and review at any
time by the Department and/or its authorized representatives.

The narrative of the analytical report must identify any problems encountered with analytical
batch or method QA/QC.

Ninety percent (90%) of all data must have acceptable QA/QC. Acceptable QA/QC shall be
defined here as results/recoveries for any quality control sample associated with samples
collected under this contract within method specified control limits, including but not limited to
method blanks, blank spike and spike duplicates, method spikes and spike duplicates, surrogates,
and initial calibration verification. Corrective action shall be taken by the Department at its
discretion, to the extent of contract termination, if this requirement is not met.

2.9  Internal Laboratory Verification

The Contractor must have Standard Operating Procedures (SOPs) that detail the appropriate level
of laboratory review. Each analytical data package must be complete, legible, and logically
organized. The analytical data package shall represent the best efforts of the laboratory and must
have been subjected to adequate and sufficient quality review prior to submission. This
provision shall include all data generated by subcontractors.

2.10  Library Searches

For organic volatile and semivolatile samples, the Contractor shall execute a library search for
non-target sample components for the purpose of tentative identification. For this purpose, the
NIST (05/92 release or later) or equivalent mass spectral library shall be used. The guidelines
for making tentative identifications shall be those described in Sections 11.2.4, Page D-32/VOA
and 11.1.2.5, Page D-43/SVOA of the CLP Statement of Work SOM 01.1.
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Library searches shall be done on all organic volatile and semivolatile sample analyses. The
Department shall require the ten (10) highest concentration Tentatively Identified Compounds
(TIC’s) to be reported. The TIC and estimated concentration must be included in the reports.
Alkanes shall not be counted as part of the ten (10) non-target compounds. When alkanes are
tentatively identified, the estimated concentration(s), retention time(s), and class (i.e., straight-
chain, branched, or cyclic) will be reported as a series in the laboratory narrative.

2.11 Sample Storage and Disposal

After all analyses are completed, the raw field samples and associated extracts shall be retained
in the event that any parameter must be reanalyzed. They shall be placed in appropriate storage
until either fourteen calendar days after report is issued or sample holding time expiration,
whichever is sooner, unless (a) otherwise notified in writing by the Department that the samples
must be retained longer or (b) the samples were submitted for criminal investigations as
described in the paragraph below. Samples shall be stored in a designated, secure, climate
controlled location and its access limited to authorized personnel only. At the end of the storage
period, the Contractor shall dispose of all sample material in accordance with applicable state
and federal laws, regulations, ordinances, and codes. The cost of storage and proper disposal of
all remaining sample material shall be included in the Contractor's analytical prices, and shall not
be billed separately.

Samples submitted to the laboratory for criminal investigations, as identified on individual chain-
of-custody forms, shall be stored at the laboratory in a separate, secured location, Such samples
shall be stored until picked up by the Department or its designee or until the laboratory is
directed in writing by the Department to dispose of the samples. Criminal investigation samples
must be stored for at least four (4) months. At the end of the four months, the laboratory must
contact the Department in writing to request disposition of the criminal investigation samples.

2.12  Turnaround Time

The Contractor shall report all analytical results to the Department as soon as the data are
available, but no later than 30 calendar days from sample receipt. Turnaround time (TAT) shall
commence with the laboratory’s acceptance of the samples as noted by the time and date of the
signature on the chain of custody form.

The Department may find it necessary to obtain analytical results in less than the turnaround time
stated above. In these instances, the Department will notify the laboratory prior to sample
receipt. A cost factor (multiplier) for expediting sample turnaround will be applied. However, if
a sample designated for rapid turnaround is not completed in the time allotted, payment will be
made according to the TAT multiplier equal to the actual TAT days used for report delivery, or
the next highest increment for TAT multipliers, even if the delay is caused by events beyond the
control of the Contractor. The Department must be notified in advance if acceptance of rapid
turnaround samples will cause delays in the standard turnaround time for other samples.

When necessary, the contractor must be able to pick up/receive samples late Friday and on
weekends or holidays to meet holding time requirements or if samples require a quick turnaround
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time. If samples are routine and holding times allow, the samples may be picked up no later than
10 AM the following Monday. The Contractor must coordinate pickup to meet short holding
times,

2.13 Consultation

The Contractor shall provide technical assistance regarding sample collection, analysis, and
reporting as specifically requested by the Department. These issues will be considered routine
and part of this Statement of Work and shall be included in the Contractor's analytical prices and
shall not be billed separately.

However, the Department may require analytical consulting services not otherwise defined in
this Statement of Work (i.e., meetings, conferences). In those instances, arrangement to provide
consulting services will be made on an “as needed” basis. Consulting conferences would
primarily involve discussions concerning analytical methodology and the resulting data for
samples analyzed for the Department. The Contractor will prepare documents and provide
background information within its areas of expertise. The Contractor shall provide organized
reports, calculations, and any other documentation necessary to consult regarding the data in
question, Anticipated hours of consulting will be negotiated in advance between the Department
and the Contractor.

2.14 Expert Testimony

If necessary during the term of the contract, the Contractor shall provide qualified expert
witnesses for court testimony concerning analytical methodology and the resulting data for
samples analyzed for the Department. The Contractor will prepare documents, assist in the
finding of fact, and provide background information within its areas of expertise. The Contractor
shall provide representation and organized reports, calculations, and any other documentation
necessary to defend the data in question. Reports and documents gathered by the Contractor for
presentation must be submitted to the Department for review and approval prior to their
presentation.

If the Contractor is called on to provide expert testimony, a written report describing the
Contractor's activities concerning the testimony shall be submitted to the Department, Originals
of all documents as well as copies of all calculations and visual aids used during the
representation of the Department shall be submitted with this report,

2.15 Laboratory Audits
The Contractor shall be available for auditing by the Department or its designated
representative(s) at any time. In addition to the biennial LELAP audits necessary to maintain

accreditation, if during the term of the contract the Department suspects poor performance, the
Department reserves the right to perform additional audits, at the expense of the Contractor.
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3.0 PROJECT SCHEDULE

Samples will be submitted to the Contractor as needed by the Department, Within 30 calendar
days of sample receipt, a completed deliverable will be submitted to the Department.
Accelerated turnaround times may be necessary. No minimum amount of work is guaranteed.

4.0 MINUMUM QUALIFICATIONS OF THE CONTRACTOR’S PERSONNEL

The Contractor shall provide qualified personnel, including non-supervisory to accomplish the
required tasks. All personnel, including non-supervisory personnel, shall meet education and
experience requirements of LAC 33:1. Chapters 45-59, Laboratory Accreditation.

5.0 PROJECT MANAGEMENT

The Contractor shall provide efficient management throughout the term of the contract to ensure
the successful completion of assigned projects. Project management shall include, but shall not
be limited to, meetings, supervision, record-keeping, preparation and submission of submittals
and deliverables, and contract administration. The duties and responsibilities for project
management shall continue throughout the term of the contract. The resources and methodology
for project management activities shall be the responsibility of the Contractor.

The Department shall be notified, in accordance with LAC 33:1.4715.C and LAC 33:1.5705, of
the revocation of accreditation by any state, and will result in automatic suspension of LELAP
accreditation. Loss of LELAP accreditation shall be reason for termination of this contract.
If the samples to be analyzed by the Contractor are known or suspected to contain hazardous
materials, substances, or waste, it shall be the Contractor’s responsibility to take all necessary
measures to ensure his employees' or subcontractors’ employees’ safety.
Project management shall include, but not be limited to, the following activities:
(D supervision of the Contractor’s personnel;
(2) contract administration:

(a) invoicing;

(b)  changes to the contract;

(c) resolving disputes between the Contractor and the Department; and

(d) compliance by the Contractor with all contract clauses and conditions;
3) record-keeping; and
4) preparation and submission of submittals and deliverables, including but not limited to,

analytical reports.
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The Contractor shall assign a Project Manager, as listed in the Contractor’s proposal to represent
the Contractor’s organization and to manage the project. The Contractor’s Project Manager shall
be responsible for project monitoring and compliance. The Contractor’s Project Manager must
keep the Department Project Manager informed of the project status through written informal
communication.

The Contractor shall assign a Technical Liaison, as listed the Contractor’s proposal that will
assist with questions regarding laboratory procedures or specific analyses. The technical liaison
shall be knowledgeable of the provisions of this Statement of Work, in laboratory procedures and
methodology, and the day-to-day operation of the facility. The Department will provide Data
Quality Objectives (DQOs) to the laboratory when available. When interferences or dilutions
will yield marginal results, those shall be reported to the Department as soon as possible. The
technical liaison shall then propose alternative accredited analytical methods to accomplish the
data quality objectives of the project. Payment for an approved alternative method will be at the
same rate as the original method. The Contractor shall designate a back-up in the event that the
technical liaison is not available.

The Contractor shall notify the Department in writing of any changes in assigned Project
Manager or Technical Liaison. The Department reserves the right to approve the person
assigned to either position, as well as require the replacement of that designee should he/she be
found unresponsive to the Department’s inquiries.

51 Subcontractor Requirements

All subcontractors used by the Contractor for this project must meet all requirements referenced
in Section 2.0 Contractor Tasks, including laboratory accreditation requirements. Subcontractors
must be listed in the Contractor's proposal or approved in writing by the Department before
performing any work for the prime contractor under this contract. It is the responsibility of the
prime contractor to ensure that requirements for quality assurance/quality contrel and turnaround
time are met,

5.2 Deliverables

The Contractor shall prepare and submit one (1) electronic copy of the analytical results (with
official laboratory signature) and one (1) LDEQ Electronic Data Deliverable (EDD) as soon as
the data are available but no longer than thirty (30) calendar days from receipt of samples. The
Prime Contractor must submit all deliverables generated under this contract. No deliverables
will be accepted directly from subcontractors. The analytical reports and EDDs shall be sent to

the following email address: deglabinfo@la.gov.
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If hard copy reports are required, they shall be sent to:

Louisiana Department of Environmental Quality
Office of Environmental Compliance

P. O. Box 4312

Baton Rouge, Louisiana 70821

Attn: Sandy Wackett

Unreasonable mailing delays shall be remedied by the Contractor at his expense. Analytical
reports sent by overnight means or by courier shall be directed to the Department’s (physical)
headquarters address listed above in Section 2.6 Sample Pickup and Transport at the Contractor’s
EXPENSE.

The Contractor must be capable of producing two types of data deliverables to meet the
requirements of this Statement of Work ~ a summary report and a fully—supported data package.
Refer to the Department’s public web page for the Department’s Electronic Data Deliverable
(EDD) Submittal Requirements Manual and List of Valid Values:

www.deq.louisiana. pov/portal/tabid/2839/default.aspx.

Criteria for rejection of deliverables shall include, but shall not be limited to:
¢ Not meeting holding time

Consistently not meeting required reporting limits

Contractor using incorrect method

Contractor QC not according to method

Contractor QC not acceptable

Improper reporting (including no EDD, no raw data)

e Incorrect EDDs

At Department’s discretion, failure to meet the deliverable criteria shall result in penalties
assessed to the Contractor. These penalties may include reimbursement/non-payment for
analytical work.

The Department will review the report, provide comments as necessary, and forward any
comments to the Contractor. The Contractor shall address all comments and submit a final
document for acceptance within seven days of Department request, Upon completion of the
contract, the Contractor shall return all materials provided by the Department for use during this
contract,

5.3  Data Packages

The Contractor shall have the capability of producing summary or fully-supported data packages
as directed by the Department.

It is anticipated that less than 50% of analyses will require fully-supported data packages;

however, this could be greater based upon the needs of the Department. The Contractor must be
able to provide these for any analyses that are conducted.
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Fully-supported data packages shall require submitting all raw data and the associated CLP or
equivalent summary forms. Summary reports shall not require attaching raw data,

The narrative of both the summary and fully-supported data reports must address any issues with
chain-of-custody, preservation, condition of the sample upon receipt by laboratory personnel,
unacceptable QA/QC, and any other notable concerns or issues with the sample and its analytical
results.

Preparation methods, as well as any clean up procedures, must be identified in the final report,

When revisions/corrections are requested, the narrative must be revised to describe the reason for
change,

5.3.1 Summary Reports

Summary reports must include at a minimum all requirements of LAC 33:1:5313 for reporting,
Copies of the chain of custodies must also be included. The data deliverable package shall be
one complete document, paginated, with reproduction quality such that all pages are legible. The
EDD shall be checked with the EQUIS® Electronic Data Processor (EDP) and be free of errors.
The report must include the laboratory certification number, the date of report preparation, and a
cross-reference between the Department sample identifications and the laboratory identifications.
The report must define any data qualifiers contained in the analytical results. Associated QC
data must be included in the analytical report and the EDD,

5.3.2 Fully Supported Data Packages

Fully-supported data packages must contain all of the required information as the summary
report with the additional CLP or equivalent forms and all supporting raw and calculated data.
Supporting raw data shall include, but shall not be limited to, extraction logs,
preparation/digestion logs, quantitation reporis, chromatograms, instrument analysis reports,
analysis/sequence run logs, percent moisture logs, weight logs, bench sheets, standard and
reagent logs, sample receipt checklisi(s), etc. Raw data for all samples (including any and all
dilutions) and any associated method or batch quality control samples must be included. The
Contractor shall refer to the applicable CLP SOW for more detailed descriptions of the required
forms (http://www.epa.gov/superfund/programs/clp). Custom forms equivalent to the CLP
forms shall be acceptabie. '

6.0 DEPARTMENT RESPONSIBILITIES

As part of its responsibilities under the contract, the Department shall:

(1) provide point of contact (liaison) for technical activities (Project Manager) to determine
and manage the scope, quantity, amount, duration, and timing of analytical tests for the

Contractor;

(2) provide point of contact (liaison} for contract activities (Contract Manager);
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(3) collect samples, label them, and prepare the samples for pickup/shipment, with completed
chain of custody form(s);

(4)  provide locations for sample pickup;

(5) when possible, indicate the expected concentration (low vs. high) on the chain of custody
form;

(6)  indicate when fully supported data packages are required;
(7}  answer questions about a given sample as necessary;

(&) monitor the Contractor’s QA/QC activities; and
) review, require revision as necessary, and accept deliverables.

The Department will be available for assistance to the Contractor in solving problems or
answering questions that may arise and will meet with the Contractor as necessary. However,
the Department shall not be responsible for the Contractor’s performance of the work and
reserves the right to reject or require correction of deficient work.

70  MONITORING AND METHODS TO MEASURE PERFORMANCE

The Department Project Manager will monitor the progress of the Contractor during the contract
by:

(D Monitoring the Contractor’s work through telephone or email communication, or
meetings when necessary;

) ensuring that deliverables are submitted within the timeframe of the contract and meet
project specific requirements;

(3) reviewing, requiring correction as necessary, and approving all deliverables and
submittals prior to payment; and

(4)  monitoring the status of the laboratory’s LELAP accreditation as necessary.

The Department will measure the successful performance of the Contractor by reviewing and
evaluating the acceptability of all deliverables and submittals.

8.0 MEASUREMENT AND PAYMENT

The Contractor shall be compensated for the tasks required in this Statement of Work according
to the rates specified in Attachment 2, Schedule of Prices A, B, C, and D.
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Payment for work performed under this contract will not exceed the agreed contract amount.
Additional work performed by the Contractor without written authorization from the Department
in the form of an approved contract amendment will not entitle him to an increase in contract
price.

8.1 Commencement Conference or Conference Call

The commencement conference payment line item shall include all activities and resources
necessary for attendance by the Contractor at the commencement conference to be held at the
Department’s Headquarters in Baton Rouge, or by conference call. Payment shall be made in
one lump sum in accordance with the rates provided in Attachment 2, Schedule of Prices D for a
face to face meeting, or the lump sum for a conference call, as directed by the Department.
Attendance of the Contractor’s Project Manager shall be mandatory. Payment will be made by
the Department following completion of the conference and submission of the Contractor’s
invoice. Only one line item shall be charged unless the conference is waived, then the
Department will not be charged.

8.2  Payment for Analyses

The Contractor shall be paid by the Department for actual analyses performed upon approval of
compliant, timely deliverables according to the analytical rates listed in Attachment 2, Schedule
of Prices A, B and C. Untimely, incomplete deliverables shall be subject to reimbursement/non-
payment for analyses at the discretion of the Department. Payment for sample analysis will not
be made unti]l completion of all work in that sample delivery group (SDG).

Prices listed in Attachment 2, Schedule of Prices A, B, and C shall be for normal 30 calendar
days turnaround time and summary/standard reports. When rapid turnaround time (TAT) is
required, as directed by the Department, the appropriate TAT multiplier from Schedule of Prices
D shall be applied to the analytical rates. If the number of actual TAT days falls between two of
the multiplier options, payment will be made according to the higher number of TAT days.

When fully-supported data packages are required, as noted on the chain of custody or advised by
the Department Project Manager, the multiplier for fully-supported data packages shall be
applied to the analytical rates in the Schedule of Prices A, B, and C.

Sample preparation and cleanup procedure costs, including but not limited to extraction,
preparation, distillation, digestion, cleanup, etc. as applicable, shall be included in the
Contractor’s analytical prices and not billed separately. No separate payments will be made for
these procedures,

The prices of dilutions shall be included in the Contractor’s analytical prices and not billed
separately.

The price for providing tentatively identified compound (TIC) data for organic volatile and

semivolatile analyses shall be included in the Contractor’s analytical prices and not billed
separately.
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Multipliers shown in Attachment 2, Schedule of Prices D, shall apply to all analyses listed in the
Attachment 2, Schedule of Prices A, B, and C. It is acceptable for more than one multiplier to be
applied (i.e., rapid TAT and fully-supported data). All multipliers shall be applied to the base
analytical rates.

The Holiday Surcharge line item shall only be applied when the work to be performed on the
holiday is at the specific request and approval of DEQ and turnaround time and/or sample
holding times do not permit performance of these tasks during normal business/non-holiday
hours. It may be used for sample receipt and/or analysis. It shall only be applied once per day
for the following days: Good Friday, Easter, Independence Day, Labor Day, Thanksgiving,
Christmas Eve, Christmas Day, New Year’s Eve, or New Year’s Day,

Prices included in the Schedule of Prices documents shall be for liquids and solids, unless
specifically marked “tissue” or specifically indicated otherwise.

8.3  Payment for Consulting Services or Expert Testimony

The Consulting Services payment item shall be according to the hourly rate in Attachment 2,
Schedule of Prices D, and shall include all direct and indirect costs related to this task. Payment
shall be limited to actual hours as documented on signed time sheets. Invoices for consulting
services shall be accompanied by a written request by the Department Project Manager for
reimbursable consulting services. The hourly consultation rate shall not be used for routine
correspondence between the Department and the Contractor related to samples and analysis.

The Expert Testimony payment item shall be according to the hourly rate in Attachment 2,
Schedule of Prices D, and shall include all direct and indirect costs related to this task. Payment
shall be limited to actual hours as documented on signed time sheets or as evidenced by the
duration of hearings and/or court cases.

8.4  Travel Time and Expenses for Consulting Services or Expert Testimony

Travel time for Consulting Services or Expert Testimony as directed by the Department shall be
reimbursed according to the rate specified in Attachment 2, Schedule of Prices D.

Travel and other allowable expenses shall be reimbursed in accordance with the Division of
Administration State General Travel Regulations, within the limits established for State
Employees, as defined in Division of Administration Policy and Procedure Memorandum No. 49
(http://www.doa.louisiana.gov/osp/travel/travelpolicy.htm).

9.0 RESOURCES
Valuable information concerning this RFP can be found using the following links:
9.1 LDEQ EDD Submittal Requirements Manual and List of Valid Values

www.deq.louisiana.gov/portal/tabid/2839/default.aspx
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9.2 LDEQ RECAP Documents
http://www.deq.louisiana.gov/portal/LinkClick.aspx?fileticket=bIPYm4IC9g%3d&tabid=2930
9.3 Louisiana Administrative Code Title 33

Category II Hazardous Wastes (LAC 33:V.4903)
http://www.deq.louisiana,gov/portal/Portals/0/planning/regs/title33/33v05-20101 1 .pdf

Solid Waste — Groundwater Sampling and Analysis Plan — Appendix C (LAC 33:VIL.3005)
http://www.deq.louisiana.gov/portal/Portals/0/planning/regs/title33/33v07-201106.pdf
9.4  CLP Statement of Work

http://www .epa.pov/superfund/programs/clp/analytic.htm
9.5 LELAP Information and Regulations

http://www.deq.louisiana.gov/portal/ DIVISIONS/PublicParticipationandPermitSupport/Louisian
al.aboratorvAccreditationProgram.aspx

9.6  Water Quality Standards and Assessment QAPPs

http://edms.deq.Jouisiana. gov/app/doc/view.aspx?doc=8073467 &ob=ves&child=ves

http://edms.deq.louisiana.pov/app/doc/view.aspx?doc=7917103 &ob=yes&child=ves

9.7 Other Document References

Test Methods for Evaluating Solid Waste Physical/Chemical Methods, 3rd Edition with
approved updates, SW-846, Office of Solid Waste and Emergency Response, U.S.
Environmental Protection Agency, Washington, DC,

Methods for Chemical Analysis of Water and Wastes, EPA 600-4-79-020, Environmental
Monitoring and Support Laboratory, Office of Research and Development, U. S. Environmental
Protection Agency, Cincinnati, OH, 1979 and revised March 1983.

standard Methods for the Examination of Water and Wastewater, American Public Health
Association, 1015 Fifteenth Street N. W., Washington, D. C., 20005, The most current approved
edition will be used to determine the method of analysis.

Federal Register, Vol 40, No. 136, the most current revisions.

Federal Register, Vol. 49, No. 209, 43234-43442, Friday, October 26, 1984 or the most current
Tevisions.
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Exhibit 1

RFP NO. 2012-06-3501

Analyte Lists for Attachment 2, Schedule of Prices A

Note: LDEQ requires additional analytes that are not listed in the original reference methods, Analyte lists may vary

by project.
METALS ANALYTE LIST

EPA 200.7 EPA 200.8
CASRN NELAP ID Parameter Reporting Limit Reporting Limit
7429-9(1-5 1000 |Aluminum 100 ug/l. 100 ug/L
7440-36-0 1005 |Antimony 6.0 ugi. 1.0 ug/l.
7440-38-2 1010|Arsenic 10 ugil 1.0 ug/L
7440-39-3 1015{Barium 1.0 ug/l 1.0 ug/lL
7440-41-7 1020|Beryllium 1.0 ug/L 1.0 ug/L
7440-43-9 1030|Cadmium 1.0 ug/L 1.0 ug/l
7440-70-2 1035{Calcium 1000 ugfL 1000 ug/i.
7440-47-3 1040|Chromium 5 ug/l 1.0 ug/L
7440-48-4 1050|Cobalt 5 ug/L 1.0 ug/L
7440-50-8 10585 Copper 10 ug/L 1.0 ug/L
7439-89-6 1070|Iron 20 ug/L 20 ug/l
7438-92-1 1075|Lead 10 ug/L. 1.0 ugll
7438-95-4 1085 [Magnesium 1000 ug/L 1000 val/L
7438-86-5 1090 |Manganese 10 ug/L 1.0 ug/l
7439-98-7 1100 [Molybdenum 20 ug/L 1.0 ug/l
7440-02-0 1105iNicke! 5 ugfL 1.0 ug/L.
7440-09-7 1125|Potassium 1000 ug/L 1.0 ugfl.
7782-49-2 1140|Selenium 30 ug/l 1.0 ug/L
7631-86-9 1980|Silica as Si02 1000 ug/L 1.0 ug/L
7440-22-4 1150 Sitver 10 ug/l 1.0 ugil.
7440-23-5 1155|Sodium 1000 ugil 1000 ugilL
7440-28-0 1165{Thallium 30 ug/L 1.0 ug/L.
7440-62-2 1185|Vanadium 5 ug/L 1.0 ug/L
7440-66-6 1190|Zinc 20 ug/L. 10 ug/L.

ORGANIC ANALYTE LISTS
VOLATILES
EPA 601/602 or

CASREN NELAP ID Parameter EPA 624 EPA 624 EPA 524.2
71-65-6 5180(1,1,1-trichloroethans X X X
79-34-5 5110|1,1,2,2-tetrachloroethane X X —
79-00-5 5165]1,1,2-trichloroethane X X X
75-34-3 4630(1,1-dichlorogthane X X —
75-35-4 4540|1,1-dichloroethene X X X
120-82-1 5155(1,2 4-trichlorobenzene — = X
95-50-1 4610|1,2-dichlorobenzene X X X
107-06-2 4635(1,2-dichloroethane X X X
78-87-5 4655]1,2-dichloropropane X X X
541-73-1 4615|1,3-dichlorobenzene X X —
106-46-7 4620|1,4-dichlorobenzene X X X
71-43-2 4375|Benzene X X X
75-27-4 4395|Bromodichloromethane X X X
75-25-2 4400|Broemoform X X X
74-83-8 4950|Bromomethane X X —
56-23-5 4455|Carbon tetrachloride X X X
108-90-7 4475|Chiorabenzene X X X
75-00-3 4485|Chloroethane X X —
67-66-3 4505 |Chloroform X X X
74-87-3 4960 |Chloromethane X X —_
156-58-2 4645 |cis-1,2-diclhloroethene - — X
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Exhibit 1

Analyte Lists for Attachment 2, Schedule of Prices A

Note: L DEQ requires additional analytes that are not listed in the original reference methods. Analyte lists may vary
by project.

10061-01-5 4680|cis-1-3-dichloropropene X X —
124-48-1 45751Dibromochloromethane X X X
100-41-4 4765|Ethylbenzene X X X
1634-04-4 5000 |Methyl-t-butyl ether X X X
75-09-2 4975|Methylene chloride X X X
85-47-6 5250(0-Xylene X — X
XYLENESMP 5240|p&m-Xylenes X — X
100-42-5 5100 |Styrene X -— X
127-18-4 5115|Tetrachloroethene X X X
108-88-3 5140{Toluene X X X
1566-60-5 4700|trans-1,2-dichlorethene X X X
10061-02-6 4885|trans-1,3-dichloropropene X X -
79-01-6 5170 Trichloroethene X X X
75-69-4 5175|Trichloroflucromethane X X -—
75-01-4 5235 |Vinyt chioride X X X
X = REQUIRED; --- = NOT APPLICABLE TO SPECIFIED METHOD
SEMIVOLATILES
CASRN NELAP Code |Parameter Reporting Limit (ug/L)
634-66-2 6705|1,2,3 4-Tetrachlorobenzene 10
87-61-6 515011,2,3-Trichlorobenzene 10
120-82-1 5155|1,2,4-Trichlorobenzene 10
108-70-3 8800]1,3,5-Trichlorobenzene 10
88-08-2 6840{2.4,6-Trichorophenol 20
120-83-2 £000|2,4 Dichorophenol 20
105-67-9 6130|2,4-Dimethylphenol 20
51-28-5 6175|2,4-Dinitrophenal 20
121-14-2 6185|2,4-Dinitrotoluene 10
606-20-2 6190]2,6-Dinitrotoluene 10
91-58-7 5795|2-Chloronaphthalene ' 10
95-57-8 5800|2-Chlorophenol 20
534-52-1 6360|2-methyl4,6-Dinitrophenaol 20
88-75-5 6490|2-Nitrophenol 20
91-94-1 5945|3,3"-Dichlorobenzidine 10
101-55-3 5660}4-Bromophenyl pheny| ether 10
58-50-7 5700|4-Chloro-3-methylpheno! 20
7005-72-3 5825 [4-Chlorophenyl phenyl ether 10
100-02-7 6500 {4-Nitrophenal 20
83-32-9 5500|Acenaphthene 10
208-96-8 5505 |Acenaphthylene 10
120-12-7 5555|Anthracene 10
02-87-5 5595 |Benzidine 20
56.55-3 5575|Benzo(a)anthracensa 10
50-32-8 5580|Benzo{a)pyrene 10
205-99-2 5585|Benzo(b)fluoranthene 10
191-24-2 5590|Benzo(g,h,i)perylene 10
207-08-9 5600|Benzo(k)fluoranthene 10
111-91-1 5780[Bis(2-chloroethoxy)methane 10
111-44-4 5765|Bis(2-chlorcethyl)ether 10
108-60-1 5780|Bis{2-chloroisopropyl)ether 10
117-81-7 6065|Bis{2-ethylhexyl)phthalate 10
B5-68-7 5670|Butylbenzylphthalate 10
218-01-9 5855|Chrysene 10
B84-74-2 5925 |Di-n-butyiphthalate 10
117-84-0 6200|Di-n-octylphthalate 10
53-70-3 5885 Dibenz{a,h)anthracene 10
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Analyte Lists for Attachment 2, Schedule of Prices A

Note: LDEQ requires additional analytes that are not listed in the original reference methods. Analyte lists may vary
by project.

B84-66-2 6070 Diethylphthalate 10
131-11-3 6135|Dimethylphthalate 10
206-44-0 6265|Fluoranthene 10
86-73-7 62701Fluorene 10
118-74-1 6275|Hexachlorobenzene 10
87-68-3 4835(Hexachlorobutadiene 10
77-47-4 6285 |Hexachlorcyclopentadiene 10
67-72-1 4840|Hexachloroethane 10
193-39-5 6315|Indeno(1,2,3-cd)pyrrene 10
78-59-1 6320||sophorone 10
62-75-9 6530|N-Nitrosodimethylamine 10
N-Nitrosodiphenyiamine/
86-30-6 6535 Diphenylamine 10
621-64-7 6545|N-Nitroso-di-n-propylamine 10
91-20-3 5005|Napthalene 10
98-95-3 5015} Nitrobenzene 10
87-86-5 6605|Pentachlorophenol 20
85-01-8 6615|Phenanthrene 10
108-95-2 6625|Phenol 20
128-00-0 6665 |Pyrene 10
PESTICIDES

CASEN NELAP Code |[Parameter Reporting Limit (ug/L)

72-54-8 7355(4,4-DDD 0.4
72-55-8 7360(4,4'-DDE 0.4
50-29-3 7365(4 4'-DDT 0.4
309-00-2 7025 Aldrin 0.4
319-84-6 7110|alpha BHC 0.4
319-85-7 7115|beta BHC 0.4
5103-71-9 7240|alpha Chlordane 0.4
5103-74-2 7245igamma Chlordane 0.4
57-74-9 7250|Chlordane 2
319-86-8 7105|delta BHC 0.4
B60-57-1 7470 Dieldrin 0.4
959-98-8 7510|Endosulfan | 0.4
33213-65-8 7515 |Endosulfan ! 0.4
1031-07-8 7520 |Endosulfan Sulfate 0.4
72-20-B 7540 |Endrin 0.4
7421-93-4 7530|Endrin Aldehyde 0.4
53494-70-5 7535|Endrin Ketone 0.4
58-89-9 7120igamma BHC 0.2
72-43-5 7810|Methoxychlor 0.5
76-44-8 7685 |Heptachlor 0.05
1024-57-3 7690 |Heptachlor epoxide 0.2
8001-35-2 8250} Toxaphene 3

PCBs

CASRN NELAP Code |Parameter Reporting Limit (ug/L)

12674-11-2 8880|PCB 1016 0.5
11104-28-2 8885(PCB 1221 0.5
11141-16-5 BBOO|PCB 1232 0.5
53469-21-9 8895|FPCB 1242 0.5
12672-20-6 8900|PCB 1248 0.5
11097-69-1 8905|PCRB 1254 0.5
11096-82-5 B910|PCB 1280 0.5
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Note: LDEQ requires additional analytes that are not listed in the original reference methods. Analyte

lists may vary by project.

Exhibit 2
Analyte Lists for Attachment 2, Schedule of Prices C

DIOXINS and FURANS for EPA 1613

RFP NO. 2012-06-3501

CASRN
1746-01-6
Reporting Limit for|Reporting Limit for

40321-76-4 NELAP Code {Parameter Water (pg/L) Tissue (pg/g)
39227-28-6 9618(2,3,7,8-TCDD 0.847 0.047
57653-85-7 9540(1,2,3,7,8-PeCDD 1.53 0.128
19408-74-3 9453|1,2,3,4,7,8-HxCDD 3.81] 0.141]
35822-46-9 9456(1,2,3,6,7,8-HxCDD 2.97 0.08
3268-87-9 9459(1,2,3,7,8,9-HxCDD 1.58 0.124
51207-31-9 9426(1,2,3,4,6,7,8-HpCDD 2.38 0.121
57117-41-6 9519|0CDD 6.27 0.209
57117-31-4 9612|2,3,7,8-TCDF 0.424 0.07
70648-26-9 9543|1,2,3,7,8-PeCDF 2.08 0.095
57117-44-9 9549|2,3,4,7 8-PeCDF 1.43 0.143
60851-34-5 9471(1,2,3,4,7,8-HxCDF 2.04 0.1
72918-21-9 5474(1,2,3,6,7,8-HxCDF 1.08 0.118
67562-39-4 0480(2,3,4,6,7,8-HxCDF 1.57 0.067
55673-88-7 947711,2,3,7,8,9-HxCDF 0,865 0.148
39001-02-0 9420(1,2,3,4,6,7 8-HpCDF 1.55 0.144

942311,2,3,4,7,8,9-HpCDF 1.47 0.145

9516]|OCDF 3.85 0.151

PCB Congeners (List of 12)
CASRN
32598-13-3
Reporting Limit for

70362-50-4 NELAP Code |Parameter Tissue (pg/g)
32598-14-1 8965|PCB-77 0.052
74472-37-0 8970|PCB-81 0.029
31508-00-6 8985|PCB-105 2.28
65510-44-3 g005|PCB-114 0.16
57465-28-8 8995|PCB-118 4,551
38380-08-4 9000 |PCB-123 0.122
69782-90-7 9015|PCB-126 {0.085
52663-72-6 9050{PCB-156 0.44
32774-16-8 9045|PCB-157 0.19
39635-31-9 89055|PCB-167 0.304

89060|PCB-169 0.087

9085|PCB-189 0.182




Q3137TdINOD 38 1SNIN SYNYTE TV«

‘sejed [eondjeue gy au3 o) paidde aq |ipys ssaydpinw [y,

‘Jijoid pue (s3509 aAneNSILILIPE puR [Blauab ‘pealdsac ‘abully) sysoo
Joasipui [je ‘(*a38 ‘saxe} ‘uoneuodsuesy ‘Bulpuey pue Suiddiys ‘abejsod ‘suoijesiunuiwiod ‘BulAdoauoieorjdnp
‘sajqepuadxa pue s|ejuaploul ‘Juawdinba ‘saiddns ‘Joqe() s3s00 Joaulp pajeioosse Jje apn|oul [[BYs sajed,

%

dnolg fAaalaq sidwes J1ad v,

punoay-uin) pidey Ae(q-swes

%

dnots Asaljag edweg 1ad o

punosy-uin) pidey Aeg-|

%

dnoig Asaeq aidweg ted 9,

punoly-wing pidey Aeg-¢

%

dnoun Alana( ejdwes 1ad of

punoly-uing pidey Aeg-g

%

dnoigy AMlanyjaq ajdles Jad o,

punoiy-uing pidey Aeg-/

%

dnoig Aianjaq aidwes Jad o,

punoig-ting pidey Aeg-v|

%

dnaig Aaayeq aidwes Jad o,

punosyg-uing pidey Aeg-Leg

%

dnoin Asalag sidweg Jad o

abexoed eleq paucddng-Ajng

abejusalag nn adA] tendiynpy
LSH3NNdILTINN

¢ Aeq ableyang AepljoH

¢ InoH Buninsuog 1o Auowisa ] Hadxg o) S| [OABL)

$ JnoH {03071 © sbuyesw a7} Bupnsuo)

¢ InoH Auowiysa] padxg

¢ wng dwnT ERERIEENE)

§ wing dwn’ siapenbpesH D3] 18 soualalio) JusaduaWlos

JBlEy nn way|

¥0ogv

sJoldiynpy pue loge
{ S991id Jo a[npaysg
Z Jswyoeny

1052-90-21.0Z "ON d44




HIZLITE

2R

amyeudig

:SI0pUaA TH-HS J0/pUR 19 A BT UIRIQO 0] 9PBWI U22q Sei] Hojj2 [ie] pood v

a8 IBAERT] 1013BU0GNG Io}oRgUOD
101aEIUoIqNS 10 JUSAINI0L ] (1010m8UOOGRS JI)
1019BHUOY) JO JaquInn JO onfeA TR[jOq {x0q 23endoidde ypayo) _— (xoq aeudordde yoayo)
HonEARIaD qaT :asudialny ssaursng :Ag] 9PBJA] JUSLIAIND0I ]
:poLag Sunzoday]

- SNLY 199l01

V uLIog
€ INHINHDVILY

duntoday yuowainoosg (TH-gS) drysinausadasyus [[ews sApeIU] TOSPRE]
pre (JaAwT) digsinsuaidonuy [[ewlS pauMQ-UEIIND A PIGUS(] PIIIULO,)-IIAIIS PUE PINM(-UEIIIIA

:10}0BIUO )



ATTACHMENT 5
REQUIREMENTS OF GRANT NO. 2L.-96689501

1. DISADVANTAGE BUSINESS ENTERPRISE REQUIREMENTS

The Contractor agrees to ensure that disadvantaged business enterprises have the maximum
opportunity to participate in the performance of this contract and any subcontracts for supplies,
equipment, construction, or services that may be let. In this regard, the Contractor shall take all
necessary and reasonable steps to ensure that disadvantaged business enterprises have the
maximum opportunity to compete for and perform services relating to this contract.

The following affirmative steps for utilizing DBEs are required:

a. Ensure DBEs are made aware of contracting opportunities to the fullest extent practicable
through outreach and recruitment activities.

b. Make information on forthcoming opportunities available to DBEs and arrange time frames
for contracts and establish delivery schedules, where the requirements permit, in a way that
encourages and facilitates participation by DBEs in the competitive process including
posting solicitations for bids or proposals for a minimum of 30 calendar days before the bid

or proposal date,

C. Consider in the contracting process whether firms competing for large contracts could
subcontract with DBEs.

d. Encourage contracting with a consortium of DBEs when a contract is too large for one of

these firms to handle individually.

e. Use the services and assistance of the Small Business Administration (SBA) and the
Minority Business Development Agency of the Department of Commerce.

f. If the prime contractor awards subcontracts he shall take steps outlined above (a. - e.).
g. Include in bid documents for subcontractors the negotiated “fair share” percentages:

* MBE: Construction 11%; Supplies 5.5%; Services 13%; Equipment 3.4%
s WBE: Construction 8.8%; Supplies 16%; Services 19%; Equipment 10%

The contractor shall not discriminate on the basis of race, color, national origin or sex in the
performance of this contract. The contractor shall carry out applicable requirements of 40 CFR
part 33 in the award and administration of contracts awarded under EPA financial assistance
agreements, Failure by the contractor to carry out these requirements is a material breach of this
contract which may result in the termination of this contract or other legally available remedies.
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The prime contractor shall pay all subcontractors for satisfactory performance no more than 30
days from the prime contractor’s receipt of payment.

The prime contractor shall notify the Department in writing prior to any termination of DBE
subcontractor for convenience,

2. ARRA PROJECT SIGN

Contractors receiving funding under the American Recovery and Reinvestment Act of 2009
{(ARRA), must display the ARRA logo in a prominent location and in a manner that informs the
public that the project is an ARRA investment, The Department will provide a sign with the
proper ARRA logo requirements to the contractor, Further information regarding ARRA sign
requirements can be found at
http://www.epa.gov/ogd/forms/Recovery_emblem guide v1[1].pdf, If applicable, the sign
should not be displayed during project activities that are not part of the ARRA investment or
where ARRA funds are not applicable.

3. USE OF AMERICAN IRON, STEEL, AND MANUFACTURED GOODS

Section 1605 of the American Recovery and Reinvestment Act of 2009 (ARRA) provides for the
use of American iron, steel, or manufactured goods in projects funded with funds made available
from ARRA. Specifically, subsection (a) states that “None of the funds appropriated or
otherwise made available by this Act may be used for a project for the construction, alteration,
maintenance, or repair of a public building or public work unless all of the iron, steel, and
manufactured goods used in the project are produced in the United States.” Additional
information can be obtained from hitp://www.epa.gov/recovery/.

This requirement applies for LUST ARRA only when ARRA funds are used to install drinking
water pipes and construct wells to remediate contamination of drinking water.

4. PROTECTION OF WHISTLEBIL.OWERS

In accordance with section 1553 of the American Recovery and Reinvestment Act of 2009, the
Contractor agrees that employees of non-Federal employer receiving covered funds may not be
discharged, demoted, or otherwise discriminated against as a reprisal for disclosing, including a
disclosure made in the ordinary course of an employee’s duties, to the Recovery Accountability
and Transparency Board, and inspector general, the Comptroller General, a member of Congress,
A State or Federal regulatory or law enforcement Agency, a person with supervisory authority
over the employee, a court or grand jury, the head of a Federal agency, or their representatives,
information that the employee reasonably believes is evidence of’

a, Gross mismanagement of a contract

b. Gross waste of funds

c. A substantial and specific danger to public health or safety related to implementation or
use of funds

d. An abuse of authority related to implementation or use of funds, or
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A violation of law, rule, or regulation related to the funds

REPORTING REQUIREMENTS

A procurement summary detailing purchases from Minority/Women Business Enterprises
(MBE/WBE) shall be submitted quarterly for quarters ending Dec. 31*, March 31%, June
30" and September 30™ by the Contactor on Attachment 5, Form A within fourteen (14)
calendar days of the end of the preceding quarter.

This report should be submitted to:

Louisiana Department of Environmental Quality
Financial Services Division

P.O. Box 4303

Baton Rouge, LA 70821-4303

Failure to submit this report for the reporting period(s) listed above will result in payment
being withheld.

The Contractor shall submit a narrative quarterly report to the Project Manager at the
address below indicating Louisiana Jobs Funded no later than: October 5™ (for the quarter
ended September 30", January 5" (for the quarter ended December 31%), April 5™ (for
the quarter ended March 31%) and July 5% (for the quarter ended June 30™).

Louisiana Department of Environmental Quality
Office of Environmental Compliance

P.O. Box 4312

Baton Rouge, LA 70821-4312

In order to comply with Section 1512 of American Recovery and Reinvestment Act
(ARRA), the Contractor shall provide a description of the employment impact of the
Recovery Act funded work, including the types of jobs and estimate of the number of
jobs funded by the project and activity or contract.

Contractors shall submit quarterly reports containing detailed information on the projects
and activities funded by the Act. Each Contractor must include the Data Universal
Numbering System (DUNS) number on its contract. Any Contractor that does not have a
DUNS number can obtain one by applying at this site: http:/fedgov.dnb.com/webform/,

Numbers are generally issued within one business day.

Contractors are required to report an estimate of jobs funded by this contract. Jobs
reported are those for which the wages or salaries are either paid for or will be
reimbursed with this contract. Jobs are reported by “full time equivalent” (FTE)
positions. One FTE is assumed to be 520 hours per quarter. In some cases, employees
may not work 520 hours per quarter (taking paid holidays and leave time into
consideration), and in those cases an FTE may be a different number.

Page 3 of 4



Jobs are reported quarterly. As an example, if a contractor’s workers worked 2,200 hours
during the first quarter of a job, the contractor would report 4,23 FTE for the quarter
(2,200/520). Jobs are not limited to construction workers; they can include foremen,
superintendents, resident inspectors, or others assigned duties related directly to the
project. Workers only indirectly related to the project, such as material suppliers or
clerical staff preparing reports, are not counted.

Detailed guidance for reporting on jobs created or retained can be found at
http://www.whitehouse. gov/omb/assets/memoranda 2010/m10-08.pdf .
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ATTACHMENT 5

REQUIREMENTS OF GRANT NO. LP-96639401 and L.P-96646701

MINORITY/WOMEN BUSINESS ENTERPRISE REQUIREMENTS

The Contractor agrees to ensure that minority/women business enterprises have the maximum
opportunity to participate in the performance of this contract and any subcontracts for supplies,
equipment, construction, or services that may be let. In this regard, the Contractor shall take all
necessary and reasonable steps to ensure that minority/women business enterprises have the
maximum opportunity to compete for and perform services relating to this contract.

The following affirmative steps for utilizing MBE/WBEs are required:

a. Solicitations for products or services shall be sent to firms/individuals listed as MBE’s and
WBE’s.

b. Where feasible, divide total requirements into smaller tasks to permit maximum MBE/WBE
participation,

c. Where feasible, establish delivery schedules which will encourage MBE/WBE participation.

d. Encourage use of the services of the U. S. Department of Commerce’s Minority Business
Development Agency (MBD) and the U. S. Small Business Administration to identify
MBE/WBE’s.

E. Require that each party to a subcontract takes the affirmative steps outlined here.

f. Include in bid documents for subconiractors the negotiated “fair share”
percentages:

» MBE: Construction 11%; Supplies 5.5%; Services 13%; Equipment 3.4%
¢ WBE: Construction 8.8%; Supplies 16%; Services 13%; Equipment 10%

REPORTING REQUIREMENTS

a. A procurement summary detailing purchases from Minority/Women Business Enterprises
(MBE/WBE) shall be submitted quarterly for quarters ending Dec. 31%, March 31%, June 30"
and September 30" by the Contactor on Attachment 5, Form A within fourteen (14) calendar
days of the end of the preceding quarter.

This report should be submitted to:

Louisiana Department of Environmental Quality
Financial Services Division

P.O. Box 4303

Baton Rouge, LA 70821-4303

Failure to submit this report for the reporting period(s) listed above will result in payment
being withheld.
Page 1 of 2



b. Each Contractor must provide their Data Universal Numbering System (DUNS) number by
completing Attachment 5, Form B, Transparency Act Reporting Information Form. This form
must be provided to the Department within 30 days upon receipt of a fully executed
contract.

This form should be submitted to:
Louisiana Department of Environmental Quality
Financial Services Division
P.O. Box 4303
Baton Rouge, LA 70821-4303

Failure to submit this form will result in payment being withheld.
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ATTACHMENT 5

REQUIREMENTS OF GRANT NOs.
BG-98640312, 1-00F20301, C9-96610217, 1-00F32201 and I-00F48201

1. DISADVANTAGE BUSINESS ENTERPRISE REQUIREMENTS

The Contractor agrees to ensure that disadvantaged business enterprises have the maximum
opportunity to participate in the performance of this contract and any subcontracts for supplies,
equipment, construction, or services that may be let, In this regard, the Contractor shall take all
necessary and reasonable steps to ensure that disadvantaged business enterprises have the
maximum opportunity to compete for and perform services relating to this contract.

The following affirmative steps for utilizing DBESs are required:

a. Ensure DBEs are made aware of contracting opportunities to the fullest extent practicable
through outreach and recruitment activities,

b. Make information on forthcoming opportunities available to DBEs and arrange time frames
for contracts and establish delivery schedules, where the requirements permit, in a way that
encourages and facilitates participation by DBEs in the competitive process.

c. Consider in the contracting process whether firms competing for large contracts could
subcontract with DBEs,
d. Encourage contracting with a consortium of DBEs when a contract is too large for one of

these firms to handle individually.

e. Use the services and assistance of the Small Business Administration (SBA) and the
Minority Business Development Agency of the Department of Commerce.

f If the prime contractor awards subcontracts, require the prime contractor to take steps
outlined above (a. —e.).

The contractor shall not discriminate on the basis of race, color, national origin or sex in the
performance of this contract. The contractor shall carry out applicable requirements of 40 CFR
part 33 in the award and administration of contracts awarded under EPA financial assistance
agreements. Failure by the contractor to carry out these requirements is a material breach of this
contract which may result in the termination of this contract or other legally available remedies.

The prime contractor shall pay all subcontractors for satisfactory performance no more than 30
days from the prime contractor’s receipt of payment.

The prime contractor shall notify the Department in writing prior to any termination of DBE
subcontractor for convenience.,

Page 1 of 2



REPORTING REQUIREMENTS

A procurement summary detailing purchases from Minority/Women Business Enterprises
(MBE/WBE) shall be submitted quarterly for quarters ending Dec. 31%, March 31%, June
30" and September 30™ by the Contactor on Attachment 5, Form A within fourteen (14)
calendar days of the end of the preceding quarter.

This report should be submitted to:

Louisiana Department of Environmental Quality
Financial Services Division

P.O. Box 4303

Baton Rouge, LA 70821-4303

Failure to submit this report for the reporting period(s) listed above will result in payment
being withheld.

Each Contractor must provide their Data Universal Numbering System (DUNS) number
by completing Attachment 5, Form B, Transparency Act Reporting Information Form,
This form must be provided to the Department within 30 days upon receipt of a fully
executed contract.

This form should be submitted to:
Louisiana Department of Environmental Quality
Financial Services Division
P.O. Box 4303
Baton Rouge, LA 70821-4303

Failure to submit this form will result in payment being withheld.
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ATTACHMENT 5
FORM B
TRANSPARENCY ACT REPORTING INFORMATION FORM

This form is required for projects funded in whole or in part from federal grants awarded on or after October 1,
2010.

Contractor information:

Name:

Data Universal Numbering system (DUNS) No.*:
LDEQ Contract Number:

Street Address

City, State and Zip

(Zip must include 4 digit extension)

Federal Congressional District(s) of contractor
Utility Service Area:

*If the DUNS No. provided above is registered under a different name than the recipient of funding, please
provide the registration name below:

| DUNS Name

DUNS Registration Information; http:/ffedgov.dnb.com/webform OR 1-866-705-5711

Registration is free and can be completed over the phone or via the web. Phone registration requests take
approximately 10 minutes. Internet requests are fulfilled within 24 hours. If the contractor has not yet obtained
a DUNS Number, please do so immediately. This form must be provided to the Department within 30 days
upon receipt of a fully executed contract.

Physical Location of Project {(Primary Place of Performance)

Street Address

City, State and Zip

(Zip must include 4 digit extension)

Federal Congressional District(s) of Project
Location

Description of the project:

Reliance upon Federal Assistance (please answer the below guestions Yes or NoV:

Did contractor receive 80% or more of its annual gross revenues from Federal
procurement contracts (and subcontracts) and Federal financial assistance subject
to the Transparency Act, as defined at 2 CFR 170.320 (and subawards) during the
last fiscal year?

Did contractor receive $25 million or more in annual gross revenues from Federal
procurement contracts (and subcontracts) and Federal financial assistance subject
to the Transparency Act, as defined at 2 CFR 170.320 (and subawards) during the
last fiscal year?

Does the public have access to compensation of senior executives of the contractor
through pericdic reports filed under Section 13A or 15D of the Securities Exchange
Act of 1834 or Section 6104 of the Internal Revenue Code of 19867




