State Permit Review Guidelines
State Permit Review Guidelines

This guidance is intended to document the major aspects of the state permit review process in order to promote consistency and efficiency with respect to the preparation and internal review of draft documents.  It may not be exhaustive in all instances.  This guidance is intended to be a “living” document, modified as necessary to reflect new rules and regulations, policies, procedures, and potential oversights in the permit drafting process.  Permit writers are generally responsible for ensuring that all tasks/issues noted below have been adequately addressed prior to routing; the tasks marked as “PW Only” are those aspects of the draft permit that are assumed to be correct by subsequent reviewers.
	Permit Section or Process
	Review Entails …
	PW Only
	Air Toxics Reviewer
	Technical Reviewer
	Supervisor
	Manager
	Other
	Comments

	
	
	
	
	
	
	
	
	

	General


	Is the facility located in the Coastal Zone?  If so, have we verified that a Coastal Use Permit has been applied for, obtained, or is not otherwise required?  Is this information noted on the routing slip?
	X
	
	
	
	
	
	

	
	Is an enforcement referral required (e.g., under-permitted or unpermitted emissions units)?  If so, is this fact noted on the routing slip in the “Comments” field?
	
	
	
	X
	
	
	

	
	Do any issues addressed by outstanding Compliance Orders need to be addressed in the permit?
	
	
	
	X
	
	
	

	
	Are the up-to-date Word documents attached to TEMPO?
	X
	
	
	
	
	
	

	
	Where calculations are based on stack test or sampling data, was this data generated by a laboratory accredited by LDEQ for the applicable method(s) and analytes?
	
	
	
	X
	
	
	

	
	Effective July 1, 2011, are potential greenhouse gas emissions, in terms of CO2e, disclosed in the application?
	
	
	X
	
	
	
	If emissions of CO2e equal or exceed 100,000 TPY, a Title V permit is required.

	Signature Page
	Are the applicant’s contact name, title, and address correct?
	X
	
	
	
	
	
	

	
	Are the facility name and company name correct?
	X
	
	
	
	
	
	

	
	Are the AI, activity number, and permit number correct?
	X
	
	
	
	
	
	

	
	Are the nearest town and parish correct?  Is the town located in the parish listed?
	X
	
	
	
	
	
	

	
	Is the information on the cover page agreeable with the header of the non-TEMPO section?
	X
	
	
	
	
	
	

	
	Does the signature page accurately reflect the type of action (e.g., permit, permit modification, synthetic minor permit)?
	X
	
	
	
	
	
	

	
	Does the Assistant Secretary have enough space to sign his/her name?
	X
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	I.  
	Background
	Are there any spelling/grammatical errors?
	
	
	
	X
	
	
	

	
	
	Does the section clearly state the current status of the facility (e.g., proposed, grandfathered, existing and operating without a permit)?
	
	
	
	X
	
	
	

	
	
	If the facility is operating under multiple permits, are the other effective permits listed and described?
	
	
	
	X
	
	
	

	
	
	In the case of a permit modification, is the currently effective permit and its date of issuance noted?
	
	
	
	X
	
	
	

	II. 
	Origin
	Are there any spelling/grammatical errors?
	
	
	
	X
	
	
	

	
	
	Are all additional information submittals noted?
	X
	
	
	
	
	
	

	
	
	Do the dates match those of the application and additional submittals?
	
	
	
	X
	
	
	

	III.
	Description
	Are there any spelling/grammatical errors?
	
	
	
	X
	
	
	

	
	
	Is a description of the facility and/or process included?
	
	
	
	X
	
	
	

	
	
	For a permit modification, is a description of the proposed modifications included?
	
	
	
	X
	
	
	

	
	
	Do the permit totals accurately reflect the sum of the limits set forth in the “Emission Rates for Criteria Pollutants” and “Emission Rates for TAP/HAP & Other Pollutants” sections?
	
	
	X
	
	
	
	

	
	
	Are “Before” and “After” totals for both criteria pollutants and toxic air pollutants included?  Does “Change” equal “After” minus “Before”?
	
	
	X
	
	
	
	

	
	
	Does the site have the potential to operate as a major source of criteria pollutants or HAP?  Is it necessary to limit operating hours, fuel use, throughput, production, etc. to ensure the facility retains minor source status?
	
	
	X
	X
	X
	
	If “yes,” then public notice is required.  Where criteria pollutant emissions exceed 95 TPY (or NOx and/or VOC emissions exceed 47.5 TPY in the Baton Rouge Nonattainment Area), public notice is required unless all equipment, excluding emergency engines, is permitted for continuous operation.

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	III.
	Description
(cont.)
	If a public notice is required, is there a description of what parameter is being restricted?  For example:

The facility has the potential to emit more than 100 tons per year of VOC.  The production of crude oil and condensate is being restricted by a federally enforceable condition to keep it from becoming a major source.
	
	
	
	X
	X
	
	

	
	
	Oil and gas production operations:
	
	
	
	
	
	
	

	
	
	Is a discussion of any contiguous or adjacent facilities under common control included?
	
	
	
	X
	
	
	It is not necessary to make a negative declaration unless the facility is a crude oil and natural gas production operation.

	IV.
	Type of Review
	Is this paragraph worded correctly based on the applicable regulations?
	
	
	
	X
	
	
	

	
	
	Is the facility currently or formerly a major source of TAP?  If so, is a note about the facility’s Air Toxics Compliance Plan or Certification of Compliance included?  Does the permit indicate that all applicable requirements from this document have been included?  For example:

This facility was formerly a major source of Chapter 51-regulated toxic air pollutants (TAP).  Air Toxics Compliance Plan No. # for Facility Name was approved on Date.  All applicable requirements from the compliance plan have been incorporated into this permit.
	
	
	
	X
	
	
	If “yes,” forward to Air Toxics Reviewer.

	V.
	Public Notice
	Does the permit reflect the appropriate language (i.e., a statement that public notice is not required or placeholder language in anticipation of public notice)?
	
	
	
	X
	
	
	

	VI.
	Effects on Ambient Air
	Was the document reviewed by AQAD?
	
	
	
	
	X
	
	Supervisory review may be completed prior to routing a permit to AQAD.

	
	
	Does any reported “stack gas exit velocity” exceed 1082 ft/sec?
	X
	
	
	
	
	
	If “yes,” the applicant should correct the reported value.

	
	
	For any subject item with a reported “stack gas exit velocity” and/or “stack gas flow,” has a stack diameter or discharge area been provided?
	X
	
	
	
	
	
	If “no,” this information should be obtained from the applicant.

	
	
	For sources that operate under multiple state permits, has a synopsis of facility-wide emissions been provided?
	X
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	VI.
	Effects on Ambient Air
(cont.)
	Have individual UTM coordinates been provided for each stack?
	X
	
	
	
	
	
	If there is any concern about the proposed limits not passing AQAD’s “Level 1” screen, individual UTM coordinates should be obtained.  

	
	
	Have the stack and discharge parameters been provided for each source to be included in a cap?
	X
	
	
	
	
	
	

	
	
	Sandblasting and painting operations:
	
	
	
	
	
	
	

	
	
	Has a map that defines the property boundaries and the location and dimensions of the sandblasting and painting activities been provided?
	X
	
	
	
	
	
	

	
	
	If sandblasting and painting are being conducted inside a building, have the dimensions of the building, including its height and its location on the property, been provided?
	X
	
	
	
	
	
	

	VII.
	General Condition XVII Activities
	Would such emissions cause facility-wide emissions to exceed the major source threshold?
	
	
	X
	
	
	
	

	
	
	Do criteria pollutant emissions from any activity exceed 5 tons/yr?
	
	
	X
	
	
	
	

	
	
	Do individual TAP emissions from any activity exceed its MER?
	
	
	X
	
	
	
	

	
	
	Does it appear that the activities have been too narrowly defined to avoid being classified as a subject item (e.g., Degassing - Tank A, Degassing - Tank B, etc.)?
	
	
	
	X
	
	
	

	VIII.
	Insignificant Activities
	Would such emissions cause facility-wide emissions to exceed the major source threshold?
	
	
	X
	
	
	
	

	
	
	Are the activities appropriately cited?
	
	
	
	X
	
	
	

	
	
	Are any emergency engines subject to NSPS IIII or JJJJ or MACT ZZZZ?
	
	
	
	X
	
	
	If “yes,” they must be included as subject items.

	
	
	For emergency engines, is the note about replacement engines being potentially subject to NSPS IIII or JJJJ included?
	
	
	
	X
	
	
	

	
	
	Do any tanks store a “regulated substance” per 40 CFR 68 or LAC 33:III.Chapter 59?
	
	
	X
	
	
	
	If “yes,” they must be included as subject items.

	
	
	
	
	
	
	
	
	

	TEMPO Sections
	Do the headers accurately reflect the permit number (Document Attributes)?  Does the permit number match that on the signature page?
	
	
	
	X
	
	
	

	
	Do the headers accurately reflect the type of action (Set/View Types)?  Does the description match that on the signature page?
	
	
	
	X
	
	
	

	General Information 
	Is this document included in the permit package?
	X
	
	
	
	
	
	

	
	Physical Location: Is the city the same as that reflected on the signature page and in the header of the non-TEMPO section? 
	X
	
	
	
	
	
	

	
	Related People: Is a Responsible Official listed?
	X
	
	
	
	
	
	See LAC 33:III.502.

	
	Related Organizations: Is an Owner, Operator, and Air Billing Party listed?
	X
	
	
	
	
	
	

	
	Does the information appear to accurately reflect that reported in the permit application?
	X
	
	
	
	
	
	

	Inventories
	Is a Volume provided for each storage vessel? 
	X
	
	
	
	
	
	

	
	Has a Max. Operating Rate been attributed to each source for which a rate is clearly appropriate?
	X
	
	
	
	
	
	

	
	Has an operating time been specified for each subject item?
	
	
	X
	
	
	
	If annual operating hours for any subject item are less that 8760, verify that the facility is not a synthetic minor source.

	
	Do the reported stack parameters appear to be reasonable?  Have all stack parameters been entered?
	
	
	X
	
	
	
	

	
	Have the appropriate subject item relationships been established (e.g., “vents to,” “controlled by,” etc.)?
	
	
	X
	
	
	
	

	
	Annual Maintenance Fee: Are the Fee Number and Multiplier correct?
	
	
	
	X
	
	
	If fee code is 1710, the “new permit application” fee value of $1320.00 must be entered.

	
	Is the SIC Code attributed to the UNF correct?
	
	
	
	X
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	Emission Rates for Criteria Pollutants
	Are the emission calculations correct and the assumptions upon which they are based reasonable?

It is not possible or necessary for the technical reviewer to replicate the emissions calculations or duplicate the more in depth review of a permit writer.  The technical reviewer should perform a cursory review, looking for items such as:

· limits that have been inadvertently omitted from the draft;

· limits that appear to be unusually high or low;

· pollutants that are typically associated with a process or equipment type, but are missing; and

· pollutants that are not typically associated with a process or equipment type, but have been included.
	
	
	X
	
	
	
	

	
	Are the average lb/hr limits less than or equal to the maximum lb/hr limits?
	
	
	X
	
	
	
	

	
	For each subject item, does the average lb/hr rate multiplied by operating time divided by 2000 = TPY?
	
	
	X
	
	
	
	

	
	For caps, are both an average lb/hr limit and a TPY limit established by the permit?  For sources within the cap, has a maximum lb/hr rate been established?
	
	
	X
	
	
	
	

	
	Where maximum lb/hr rates have not been established, is the omission of such a limit consistent with APD’s “Inclusion of Short-Term Limits in Air Permits” guidance?
	
	
	X
	
	
	
	

	
	Are “<0.01” limits summed as 0.01 per the Louisiana Guidance for Air Permitting Actions?
	
	
	X
	
	
	
	

	
	Where an underlying emission limitation (e.g., established by 1311.B or an NSPS standard) can be converted to a lb/hr value, are hourly and annual emission rates equal to or less than this limit based on the operating rates provided?
	
	
	X
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	Emission Rates for TAP/HAP & Other Pollutants
	Are the emission calculations correct and the assumptions upon which they are based reasonable?

See guidance in the “Emission Rates for Criteria Pollutants” section.
	
	
	X
	
	
	
	

	
	Are the average lb/hr limits less than or equal to the maximum lb/hr limits?
	
	
	X
	
	
	
	

	
	For each subject item, does the average lb/hr rate multiplied by operating time divided by 2000 = TPY?
	
	
	X
	
	
	
	

	
	For caps, are both an average lb/hr limit and a TPY limit established by the permit?  For sources within the cap, has a maximum lb/hr rate been established (where required)?
	
	
	X
	
	
	
	

	
	Where maximum lb/hr rates have not been established, is the omission of such a limit consistent with APD’s “Inclusion of Short-Term Limits in Air Permits” guidance?
	
	
	
	X
	
	
	

	
	Are “<0.01” limits summed as 0.01 per the Louisiana Guidance for Air Permitting Actions?
	
	
	X
	
	
	
	

	
	Do the UNF values match the facility-wide TAP limits summarized in the Air Permit Briefing Sheet?
	
	
	X
	
	
	
	

	
	Where an underlying emission limitation (e.g., established by a NESHAP or MACT standard) can be converted to a lb/hr value, are hourly and annual emission rates equal to or less than this limit based on the operating rates provided?
	
	X
	X
	
	
	
	

	Specific Requirements
	Have stack testing requirements been established appropriately?
	
	
	
	X
	
	
	Comprehensive stack testing guidance is currently under development.

	
	For caps, do the Specific Requirements contain a limitation, monitoring, recordkeeping, and reporting requirement?  Does the limitation match that described in the “Description” section of the Briefing Sheet?
	
	
	
	X
	
	
	

	
	Do the Specific Requirements reflect current Standard Requirements Library language?
	
	
	
	X
	
	
	

	
	Is the facility subject to LAC 33:III.919 (EI)?
	
	
	
	X
	
	
	

	
	
	
	
	
	
	
	
	

	Specific Requirements
(cont.)
	If the facility is a major source of TAP (but not HAP) or was formerly a major source of TAP, but is now minor, have the appropriate Chapter 51 provisions been included in the permit (5101.B in the latter case)?
	
	X
	
	
	
	
	

	
	Have LDEQ’s MACT determinations been appropriately summarized and cited as LAC 33:III.5109?
	
	X
	
	
	
	
	

	
	If one or more NSPS subparts apply, do the Specific Requirements accurately reflect the applicable provisions?
	
	
	X
	X
	
	
	

	
	If one or more area source MACT provisions apply, do the Specific Requirements accurately reflect the applicable provisions?
	
	X
	
	X
	
	
	

	
	Is an alternate operating scenario necessary (e.g., startup/shutdown)?

Multiple maximum pound per hour limits may be established for a single emissions unit (e.g., one to reflect routine operations and another to establish an alternative operating scenario under LAC 33:III.507.G.5, such as startup and shutdown conditions).  Both the air permit application and permit itself should clearly note under what conditions each limit applies. 
	
	
	
	X
	
	
	

	
	Does the permit need multiple phases (e.g., if equipment is being deleted from the permit, but will not be immediately removed from operation)?
	
	
	
	X
	
	
	

	Public Notice (if Required)

	Public Notice Template
	Does the heading accurately reflect the type of action (e.g., synthetic minor initial, synthetic minor modification)?
	
	
	
	X
	
	
	

	
	Was the public notice created using the appropriate template (e.g., expedited v. non-expedited, PN w/o hearing, PN & EAS w/ hearing, etc.)?
	
	
	
	X
	
	
	

	
	Do the emission rates match the analogous table(s) from the Briefing Sheet?
	
	
	X
	
	
	
	

	
	If the action was expedited, is this fact disclosed in the public notice per LAC 33:I.1809.B.2?
	
	
	
	X
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	Public Notice Template
(cont.)
	Does the notice contain the information required by LAC 33:III.531.A.3.b?

· Title and address of the permitting authority.

· Name and address of the permittee.

· Name and physical location of the affected facility.

· Activities involved in the permit action.

· Emissions change involved.

· Name or title, address, and telephone number of an LDEQ employee from whom additional information may be obtained, including copies of the proposed permit, the application, and all supporting materials.

· Brief description of the appropriate comment procedures.

· Time and place of any hearing that may be held with a statement of procedures to request a hearing.
	
	
	
	X
	
	
	

	Prior to Routing to the Assistant Secretary

	Routing Slip
	Have the “Technical Review,” “Post-Technical Review,” “Public Notice,” and “Final Review” portions been completed?
	
	
	
	
	X
	
	

	General
	Has a technical review period for the applicant and Surveillance Division been provided (where necessary)?
	
	
	
	X
	
	
	

	
	Have responses to technical review comments been prepared and reviewed?
	
	
	
	X
	X
	
	

	
	Are the up-to-date Word documents attached to TEMPO?
	X
	
	
	
	
	
	


1

