
STEP BY STEP INSTRUCTIONS: 
ZERO EMISSIONS FOR THE

REPORTING YEAR
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FROM START TO FINISH
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1. Start New Inventory 

2. Edit Inventory

3. Review Summary and Run Validations

4. Review Validation Results

5. Submit Inventory

6. Generate and Submit Certification Statement



START A NEW INVENTORY
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 Click “Start New Inventory” to create a new inventory

The following screen will open for you to choose:

 Inventory Type

 Reporting Year

 Verify Start/End Dates are correct

 Base Year (not necessary if there are no emissions)



START NEW INVENTORY
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BACK TO THE HOME SCREEN

 The newly created inventory is now available in the 
inventory list

 Click “Edit” 
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Click to Edit,
After edit 
click Save

All fields in yellow are required, but most will be pre-populated

Facility Description and Status will 
not pre-populate,  and cannot be left 
blank.
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VERIFY CONTACTS ARE VALID

 Must have EI Facility Contact and EI Billing Party listed

 Only facupdate@la.gov can edit those specific contacts

 They will email you once the change has been made

Use this link to email 
facupdate@la.gov with changes

Contact 
info here

Contact 
info here

Contact 
info here

Contact info 
here
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RUN VALIDATIONS

 Go to home screen

 Click “Summary” to Run Validations
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  Scroll Down   

 



VIEW VALIDATION RESULTS

 View Validation Results by clicking the link in the “ERIC 
Validation Results” email or on the Job Monitor screen

10



WHEN THERE ARE NO ERRORS, 
SUBMIT INVENTORY

 Submit button is at the bottom of the Validation Results

 Confirm and Submit Inventory

Check the box to “send submittal acknowledgement email” if 
you want to receive an email confirmation once LDEQ has 
process the inventory
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SUBMITTAL COMPLETE SCREEN

 Generate Certification Statement
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CERTIFICATION STATEMENT

 Submit Certification Statement

 LDEQ Addresses are printed on top of the form 
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